TR UNIVERSITY

& OF GHANA
e FINANCE DIRECTORATE

PAYMENT REQUEST FORM

DEPARTMENT (UNIT): ...ccooviiiiiiiiiiieiiiecrecreceiecneveeenesenen DATE.....cccoviiiniiiirinnennne

PAYEE (INGITNIE) = «.ooooeeeiieeeeee ettt ettt ettt ettt e e esaeeesessaeessastesessssesssssseesssstesssssstesssssesssssesssssnsseesnseessnn

DeSIZNAION &AAAIESS ..uviiieieiieeieeeiecete ettt te e e e erteeete e etee s eteesseeessaesessaeeseaesnseassssaasessnsaesaseassaennses
PURPOSE/REASON:

NB: Attach VAT invoices, Good/Work certification form, Low Value & Minor Procurement form, copy of contract where
applicable and any other relevant supporting documents. All columns must be filled out.

Signature of Requester ..........cccoeveeieevieeveeiennnnns Name of ReqUeStEr : ......coeeveeiieviieieeieceeieeie e

Designation Of REQUESLET ....cccveererreerrerrersrercnreseesnesnsssanssessarsssessnssssesssssessassssssnesssssasssassasssessassssesnssnsssaessessasssessarsnssnses

APPROVED BY: (VC, PRO-VC, PROVOST, REGISTRAR, DEAN, DIRECTORS.)
NAIC ittt ettt e s e ens SIZNALUTE...vveeveerereerreereereeeeereeeeeneeas

| D IR Fey s b 11 Lo 3 VOSSR SRRUPNt Date.eeeeeieeieeeeeeeeeeee

For Finance/Internal Audit Office Use Only:

SUPPORTED BY: (DIRECTOR OF FINANCE OR REPRESENTATIVE)

NAMC oot Designation........coucueeevieeeieeninieniniiecnneeeneeens
Signature & Date ....ccceeeevveveecienreeneerieeieeeene

CAPTURED/ PROCESSED BY: SYSTEM APPROVAL BY:
NAMC.eniiiiiiiictec e NAMC.eniriiiiieiiceecceere e
Signature & Date ....cceeeeeveveeecieeeereeeeeeeceeeeeenn Signature & Date ....cceeveveeeveeseecieeieneeseeenne

REVIEWED BY: (INTERNAL AUDIT)
NAINE ittt e DesIgnation:......cueeeveeeeeecieeeeeeceeereee e e

Signature & Date ....ccceeeevevieecieeeereeeeeeeceeeeeeen

CHEQUE/TRANSFER AUTHORISED BY: ( AUTHORISED SIGNATORILS)

NAINE ittt et e st e aessaeeeas SIZNALUTE. ..veeereeeeeteeeeeceete e e ereeee e seeeaens
DeESINATION. ...eeciiicieeiecee et e eere e DaAte.eeeiieeiie et
INAINC...eecireeieeeieeete ettt tte e ee e ete e e rae e raesseeensaeeaes SIGNALUTE...vveereeeieeereeeeeere et e e e eeeaaea

DESINAION. ...eiciieeeiieie ettt eere e eeveeeaae e Date..eeiiiieeieeeeee e



