CENTRE FOR SOCIAL POLICY STUDIES, UNIVERSITY OF GHANA

[bookmark: _GoBack]VACANCIES FOR NATIONAL SERVICE PERSONNEL FOR THE 2026/2027 ACADEMIC YEAR

The Centre for Social Policy Studies, University of Ghana, requires the services of National Service Personnel for the 2026/2027 academic year. 
REQUIREMENTS AND SKILLS
Administrative Assistant
· Proficiency in Microsoft Suite
· Good communication skills
· Good interpersonal skills
· Detail-oriented with excellent time management skills
· Commitment & reliability
Administrative Assistant and Social Media Associate
· Proficiency in Microsoft Suite
· Ability to effectively manage social media platforms
· Basic graphic design and video editing skills
· Ability to use one or more content creation tools (e.g. Canva, CapCut, Adobe Photoshop) Experience in website management is an advantage
Library Assistant
· Proficiency in Microsoft Suite
· Information Studies background
· Good communication skills
· Good interpersonal skills
· Detail-oriented with excellent time management skills
· Commitment & reliability
How to Apply:
Send your current CV to csps@ug.edu.gh
Deadline: 3rd July,2026


