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FOREWORD

principles and ideas on university management and administration including the principles of aca-

opportunity.”

assurances that the resources are properly applied for the achievement of the University’s Vision and 

i.	
ii.	
iii.	

iv.	
v.	 Safeguarding the assets of the University.

The Council of the University has approved these Financial Regulations and Governance Policy and 

-
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1.0	 GENERAL PROVISIONS

1.1	 Introduction

Financial Regulations and Governance Policy. The Financial Regulations and Governance Policy are 

of the University of Ghana. 

-

1.	

2.	
3.	
4.	

a.	

c.	
d.	

e.	
f.	
g.	
h.	

5.	
6.	 Best practices in other Universities
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The Financial Regulations and Governance Policy apply to the University of Ghana and all its trans-
1

students and all associated individuals. 

1.2	 Status of the Financial Regulations and Governance Policy
i.	

ensure control over the totality of the University’s resources and provide management and 

ii.	

iii.	

iv.	 -

v.	

of the authority.

vi.	
disciplinary action against the individual.

1.3 	 Approvals and Amendments
i.	 The Council may approve the Financial Regulations and Governance Policy on the recom-

mendation of the University’s Finance and General Purposes Committee.

ii.	

iii.	
Governance Policy

1   Where the conditions attached to the Funds are not inconsistent with the University of Ghana Act and other Regulations.
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1.4. 	 Commencement
This Financial Regulation and Governance Policy referred to as the University of Ghana Financial 

1.5	  Repeal and Savings

-

. 

2.0	 FINANCIAL GOVERNANCE STRUCTURE

2.1. The University Council

		
i.	

		
ii.	 promote income generation activities for the operation of the University as part of the 

		
iii.	

		
iv.	

		
v.	 -

vi.	

		
vii.	

 as part of 

			 
viii.	
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-

			 

	
-

ing to the University or any of its’ Units.								      
	
determine student fees.										        
	

trusts of the University.

2.2	 The Vice-Chancellor

i.	
-

istrative controls.

ii.	

iii.	

iv.	
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v.	

vi.	

vii.	

viii.	
administration of the University.

of the Vice-Chancellor and the Director of Finance.

-

Committee of Parliament.

determined in that Act.

-

a.	
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c.	
d.	

in respect of the resources and transactions of the University.

the accounts and information set out in the Schedule to Act 921.

a.	

report.

-

2.3 	 Committee Structure
-

University Council.

2.3.1  	 Finance and General Purposes Committee

i.	

a.	

the safeguarding of the University’s assets.

c.	

d.	
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e.	

f.	

g.	

h.	 receive reports from the Resource Allocation Committee for Academic Purposes on recur-

rent estimates of the University.

i.	

the University.

any additions or changes necessary.

-

dures under the supervision of the Board of Survey.

l.	

and Trusts.

ii.	

a.	

Council.

c.	

d.	 ensure
contracts.

e.	 ana and the Universities’ 

f.	 s’ Representative Council 

iii.	

iv.	 T

v.	 To d

2.3.2 	 Resource Allocation Committee for Academic Purposes 
i.	

ii.	 To consider such capital and recurrent estimates of the University and report on them to the 
Finance and General Purposes Committee.

iii.	
Committee.
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2.3.3.  Investment Committee
i.	

ii.	

2.3.4.  Physical Development and Municipal Services
i.	 To formulate Development Policies.

ii.	

iii.	

iv.	

v.	 niversity’s capital and development funds.

vi.	 -

the Finance and General Purposes Committee are carried out.

vii.	

viii.	

2.3.5. Strategy Committee

i.	 Provide overall strategic direction for the University in order to ensure the attainment of its 

ii.	

iii.	 ity to ensure consis-

2.3.6. Procurement and Tender Committee 

i.	
of the University.

ii.	 -

iii.	 -

													           



University of Ghana |  Financial Regulations & Governance Policy

Page | 09

	

iv.	

v.	 Facilitate contract administration and ensur

vi.	

2.3.7. Audit Committee 

i.	

ii.	 e Directorate of Internal Audit in accordance 

to the University.

iii.	

iv.	 ation of matters in all audit reports 

monitoring units in the University.

v.	 f implementation of recommendation made 

vi.	 Recommend to Counci
University.

vii.	Audit Committee shall per
of the Audit Committees.

6272<2 Klere Yrmzivwmx} Wxeʆ Wytiverryexmsr Wgliqi Qerekiqirx Gsqqmxxii

i.	
ii.	 onies accumulated under the 

iii.	 To ensure that
investments.

iv.	  administrator prepares a Statement of 

v.	
vi.	

2.3.9. The College Advisory Boards

i.	 To guide the College in developing strategies.
ii.	
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iii.	
iv.	

recommendations to the University Council.

2.3.10. The College Finance and Development Committee

i.	 To advise the College Academic Committee and the College Adv
academic and other aspects of the development of the College. 

ii.	 mend to the 
College Academic Committee the order of priorities in the College’s academic development 

iii.	
of the College Advisory Board.

iv.	

Board.

v.	 d annual esti-

vi.	  of the 
College Advisory Board.

6282 Sʇgivw {mxl Wtigmep Jmrergmep Viwtsrwmfmpmxmiw

2.4.1. The Director of Finance

to the Regulations as appropriate.

2

i.	

ii.	 calling for and receiving m

iii.	 ords of the prop-

iv.	 lling of income 

													           
													           
		

2  There is a need to highlight that the responsibility extends to all units within the University and that the lines of reporting of all 



University of Ghana |  Financial Regulations & Governance Policy

Page | 11

v.	 l statements and accounts 

vi.	

vii.	

viii.	 -
tive internal control.

2.4.2. Director of Internal Audit

i.	

ii.	

iii.	 h and to 

iv.	  the 

v.	 t 

vi.	  to the Vice-Chancellor and Cou
and

vii.	 udit 

Regulation.

2.4.3. Pro-Vice-Chancellors, Provosts, Deans and Directors

-

 

i.	

ii.	

for money studies.
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2.4.4. The Legal Counsel

i.	 -

ii.	

contract management process.

iii.	 derstand-

iv.	

v.	
parties and other partners of the University.

vi.	 al and other transactions or 

vii.	 ll other policies of 
the University.

viii.	

 Provide legal advice on all University related matters.

nal legal counsels to 

h the 

tion of 

xiii.	Attend all meetings of companies, commercial or other ventures or entities in which the 
University has an interest either by way of shares, debenture, joint venture, partnerships or 
affiliated companies including subsidiaries and trusts to ensure compliance with the rules of 
the University and act as Company Secretary in accordance with the Companies Act, 2019 
(Act 992) for subsidiary companies. 
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628292 Glmij Vmwo Sʇgiv>
i.	

ii.	
management and treatment.

iii.	

Risk management policy

A. Policy Statement

B. Guidelines 

1.	

2.	 inistratively to 

3.	  the 
Provost.

4.	

5.	  are 
properly managed.

6.	 he threat 

uire-
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9.	 ice-

programme.

t 
programme.

11.	 ciated 

12.	 assigning 

13.	
practices.

14.	

15.	 The CRO shall report regularly to the Finance and General Purposes Committe
management and treatment.

16.	 ancial 

19.	
and management of the University.

Funding
i.	 Potential future change in Government 

funding policy;
ii.	 Infrastructure funding requiring 

gsqqmxqirxw erh Ărergmep mrtyxw jvsq 
the Government and the University;

iii.	 Relationship with the National Health 
Insurance in respect of funding for 
patients at the University Hospital;

iv.	 Timely Parliamentary approval of fees.

Financial/ Commercial
i.	 Izspzmrk Ărergmep wxvexik}
ii.	 Izspzmrk higirxvepmwih Ărergmep gsrxvsp
iii.	 Over-extension of resources resulting from 

increased activity, both teaching and research
iv.	 Investments
v.	 Monitoring of fraud issues
vi.	 Compliance with legal and governance 

requirements
vii.	Compliance with debt covenants
viii.	Compliance with procurement laws
ix.	 Fiscal Discipline

Property and related items
i.	 Crime
ii.	 Maintenance backlog (Including 

student residential facilities
iii.	 Service breakdown – electricity, water, 
iv.	 Insurance adequacy

Human resources
i.	 Attract and retain employees
ii.	 Labour relations
iii.	 Health and safety
iv.	 Funding of ex-gratia
v.	 Jyrhmrk sj wxeʆ liepxl gswx
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Student and related issues
i.	 Collection of student fees
ii.	 Mrwyʇgmirx wxyhirx lsywmrk
iii.	 Financial aid
iv.	 Electricity cost

Information technology
i.	 Disaster recovery and losses due to changes to 

the IT environment
ii.	 Overdependence on individuals, both internal    

and external
iii.	 Cyber security

1.	 All Employees
-

i.	 for 

ii.	

iii.	  of 

ion as they 

C. Code of Conduct 

(formerly known as the Nolan Committee)
(This is included as Appendix I to these Regulations).

date regularly and promptly. 
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D. Receiving gifts or hospitality

i.	

ii.	

to any person or organisation.

2.5 Organization and Functional Responsibilities of the Finance Directorate
-

a.	 Organization

iv.  College Financial Administration.
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Director 
of Finance

User Support
Coordination

Management
Accounting & 

Payroll

Research &
Project 

Management
College

Financial
Administration

Financial
Accounting & 

Treasury Management

Secretariat

•	

•	
cleaners.

i.	  Management Accounting and Payroll Section

-

a.	 Budgets:

b.	 Management Accounting:

assurance to management.

c.	 Performance Reports:
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d.	 Stores Management: -

e.	 Payroll Management and Reconciliations:

as processing of Insurance payments for cars and assets.

ii.	 Financial Accounting and Treasury Management Section

matters pertaining to the recording and reporting of information and transactions through the General 

a. Treasury Management

	
b. Bank Reconciliations:

	
c. General Ledger Reconciliations

	
d.  Financial Accounting: -

	
e. Trade and other Payables: Reconciliation of Supplier Account statements and payment of 

f.  Trade and other Receivables:
 Collection of money due the University and ensuring that 

collections. 
ii. Students Accounts Receivable

g.  Provision of Oversight

h.  Non-Current Assets Control: Providing 

iii.	 Research and Project Management Section
-
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the promotion of research throughout the University. 

a.	 Budget Preparation and Fund Raising

c.	

iv.	 College Financial Administration

and other Committees. 

3.0	 CATEGORIES OF REGULATIONS & POLICIES 

3.1	 Organization of the Regulations & Policies
The Financial Regulations and Governance Policy and related policies are made up of eleven 

policies arises.
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3.2  Detailed Regulations & Policies

								                  

3.2.1	 BUDGETARY MANAGEMENT & CONTROL

SECTION NO DESCRIPTION PAGE

1000 POLICY NO BUDGETARY MANAGEMENT & CONTROL

1001 Budget Preparation 20
1002 Capital Programmes 23
1003 Other Major Business Developments 25
1004 Budgetary Control 26

POLICY No. 1001
BUDGET PREPARATION

Subject Area Budgetary Management & Control
Viwtsrwmfpi Sʇgiv Deputy Director of Finance 

(Management Accounting & Payroll)
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE: -
ration and approval.
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TSPMG]>

	
Introduction 

-

Budget Objectives 

Resource Allocation 
-

ommendations of the Resource Allocation Committee for Academic Purposes through the Finance 

Budget Committees

	»
	»
	»
	»
	»

-

Budget Guidelines

-
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The budget guidelines shall cover:

i.	 The form of budgetary documents and statements
ii.	 GpewwmĂgexmsr sj fyhkixev} xverwegxmsrw
iii.	 Information to be submitted in support of budgetary proposals by heads of Units.
iv.	 Costing of activities
v.	 Procedures involved in the preparation, submission and implementation of the budget
vi.	 Income & Expenditure Ceilings for each Unit.
vii.	 Expected outputs in terms of documentation and reports that must accompany the draft     

estimates of each establishment.
viii.	[svo tperw erh gewl ăs{ jsvigewxw? erh
ix.	 Deadlines for the submission of the estimates.

Budget Preparation 

-

Budget Approval 
1.	

Council upon the recommendations of the Finance and General Purposes Committee shall pre-ap-
prove the Budget of the University.

2.	 -

3.	

4.	 st -
cial year. 

Revised Budgets 
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POLICY No. 1002
CAPITAL PROGRAMMES 

Subject Area Budgetary Management & Control 
Viwtsrwmfpi Sʇgiv The Director of Finance/ Director – Physical Development & Municipal 

Services
Approval The Finance & General Purposes Committee/ Physical Development 

& Municipal Services Committee
Originally Issued 28th March 2012
Revised

PURPOSE:

TSPMG]>

Introduction
1.	

Capital Programme Approval  
2.	

(for the architectural drawings 
in line with the University’s Master Plan on land development) and the Finance and General Purposes 
Committee (for the cost and funding of the projects in terms of its sustainability).

3.	
-

Capital Programme Development
4.	 the author-

ity 

5.	 -
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6.	

i.	 -
It is possible to envisage the need to support a project 

notwithstanding its non-compliance with the institutional strategic plans. However, in such cases, a 
decision by Finance and General Purposes Committee would be required and recorded, as to the reasons 
why such a course of action was taken)

ii.	 oduction of a 
(including an assessment of the impact, if relevant, on revenue 

accounts, including the capitalization policy as recommended by the Director of Finance) concerned 

iii.	

iv.	 ment for planning 

v.	 o address 

vi.	

vii.	

viii.	

and all other relevant legislation. 

-
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Capital Programmes Implementation
9.	

-

11.	 -

Purposes Committees for monitoring purposes. 

12.	

-

Purposes Committees. 

POLICY No. 1003
OTHER MAJOR BUSINESS DEVELOPMENTS 

Subject Area Budgetary Management & Control
Viwtsrwmfpi Sʇgiv The Director of Finance
Approval The Finance & General Purposes Committee
Originally Issued 28th March, 2012
Revised

PURPOSE:
University.

TSPMG]>
1.	 -

Committee for approval. 

2.	

to meet. 

3.	

i.	 A demonstration of the proposal’s consistency 
University Council.

ii.	
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iii.	

iv.	

v.	 romote and 

vi.	

vii.	

assumptions.

viii.	Contingency plans for managing adverse sensitivities.

POLICY No. 1004
BUDGETARY CONTROL

Subject Area Budgetary Management & Control
Viwtsrwmfpi Sʇgiv The Deputy Director of Finance (Management Accounting & 

Payroll)
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE: 

TSPMG]>
1.	

2.	 -

3.	

monitoring. 

4.	
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5.	

6.	
-

-

pre-approval of the Vice-Chancellor.

9.	

arrangements.

-

11.	

i.	

ii.	  

iii.	 ove 

iv.	

	

v.	

vi.	 to the 
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vii.	 come 

viii.	 cial perfor-

3.2.2	 ACCOUNTING POLICIES

SECTION NO. DESCRIPTION PAGE
1100 POLICY NO ACCOUNTING POLICIES

1101 General Accounting Policies 28
1102 Fewmw sj tviwirxexmsr sj Ărergmep wxexiqirxw 29
1103 WmkrmĂgerx eggsyrxmrk nyhkqirxw erh iwxmqexiw 31
1104 Financial Statements – Presentation & Disclosure 32
1105 Accounting Policies: Receipts & Incomes 33
1106 Accounting Policies: Expenditure 35
1107 Accounting Policies: Non-Current Assets 37
1108 Accounting Policies: Investment in Subsidiaries/Associ-

ate, Leases, Inventories & Provisions, Assets 
43

POLICY No. 1101
GENERAL ACCOUNTING POLICIES 

Subject Area Accounting Policies 
Viwtsrwmfpi Sʇgiv The Deputy Director of Finance 

(Financial Accounting & Treasury Management)
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE: 
3

TSPMG]> 

1.	

3  -
sity’s Funds.
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2.	

3.	

4.	
accounting policies 

i.	

ii.	 -

3.	
	

4.	 accounting policies to ensure that they remain the most 

periods.

5.	

POLICY No. 1102
BASIS OF PRESENTATION OF FINANCIAL STATEMENTS

Subject Area Accounting Policies 
Viwtsrwmfpi Sʇgiv The Deputy Director of Finance 

(Financial Accounting & Treasury Management)
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE: 

TSPMG]>

Basis of accounting and preparation
1.	

2.	
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Statement of Compliance 
3.	

Basis of Consolidation 
4.	 4 and 

Segment Information and Statement of changes in net assets/equity 
5.	

resources. 

6.	

a.	 Endowment Funds Income

University may agree to utilize a portion of this income and to re-invest the un-utilized portion 

b.	

c.	 Unrestricted University controlled funds -

POLICY No. 1103
SIGNIFICANT ACCOUNTING JUDGEMENTS AND ESTIMATES

Subject Area Accounting Policies 
Viwtsrwmfpi Sʇgiv The Deputy Director of Finance 

(Financial Accounting & Treasury Management)
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012

4  The University covers all Units for which the University Council has jurisdiction.
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Revised

PURPOSE: 

POLICY 

-

Judgments

over a long-term horizon.

Estimations 

i. Impairment

-

ii. Depreciation/ Amortisation

iii. Gratuity provision for employees

iv. Student fees receivables
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POLICY No. 1104
FINANCIAL STATEMENTS PRESENTATION & DISCLOSURE

Subject Area Accounting Policies 
Viwtsrwmfpi Sʇgiv The Deputy Director of Finance 

(Financial Accounting & Treasury Management)
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE: 
and disclosure for the University of Ghana. 

POLICY 

Financial Statements
1.	

application of the appropriate accounting standards. The University may depart from these stan-

2.	

3.	

•	 Consolidated Statement of Financial Position
•	 Consolidated Statement of Financial Performance
•	 Consolidated Statement of Changes in Net Assets
•	 Consolidated Statement of Cash Flows
•	

and other explanatory notes. 
•	 Appropriation Account 
•	 Statement of Performance (Actual versus Forecast)

Prior Period Errors 
4.	

-
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Reporting Currency 
5.	 Ghana Cedi -

tional and presentation currency. Transactions in foreign currencies are recorded at the currency 

Foreign Currency translation 
6.	

-

-

Non-Financial Reporting
9.	

statements. The University may report on such information.

POLICY No. 1105
EGGSYRXMRK TSPMGMIW> VIGIMTXW ERH MRGSQIW

Subject Area Accounting Policies 
Viwtsrwmfpi Sʇgiv The Deputy Director of Finance 

(Financial Accounting & Treasury Management)
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE: 

POLICY 

Recognition of Revenue 
1.	

-

2.	 The university shall classify its revenues as Revenue from Exchange transactions in accordance 
with IPSAS 9 or Revenue from Non-exchange transactions in accordance with IPSAS 23.

a.	 Revenue from exchange transactions
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i.	
ii.	
iii.	
iv.	
v.	
vi.	

b.	 Revenue from non-exchange transactions

i.	 Government appropriations
ii.	
iii.	
iv.	

Revenue from exchange transactions
3.	

4.	 Rendering of services:

5.	 Academic and Residential Facility User fees

completion.

Kszivrqirx ettvstvmexmsrw> wyfwmhmiw erh kverxw
6.	 Government appropriations and grants for general purposes are recognized as revenue from 

i.	
ii.	
iii.	
iv.	
v.	

grants.
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7.	 Sale of goods:
the customer.

8.	 Interest Income

9.	 Royalties 
or contracts.

10.	 Dividends

Revenue from non-exchange transactions

relate to amounts received 

  
    
Research Grant

Bursaries and Financial Aid

POLICY No. 1106
EGGSYRXMRK TSPMGMIW> I\TIRHMXYVI 

Subject Area Accounting Policies 
Viwtsrwmfpi Sʇgiv The Deputy Director of Finance 

(Financial Accounting & Treasury Management)
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE: 

 
POLICY 

Recognition of Expenditure 

asset has occurred.
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Employer contribution to retirement plan:

incurred. 

Borrowing costs -

Research costs

Depreciation/ Amortisation

Impairment loss

of an asset’s fair value less cost to sell and its value in use. University of Ghana shall assess at each 

Library books

POLICY No. 1107
EGGSYRXMRK TSPMGMIW> RSR1GYVVIRX EWWIXW

Subject Area Accounting Policies 
Viwtsrwmfpi Sʇgiv The Deputy Director of Finance 

(Financial Accounting & Treasury Management)
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE: 

statements for the University of Ghana. 

POLICY 

1.	
a.	

c.	 Investment property
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d.	 Service concession assets
e.	 Biological assets
f.	
g.	 Financial assets
h.	 Investment in associates

Property, Plant and Equipment -

Investment Property

Service Concession Arrangements

Biological Assets - Biological assets are living plants or animals. 

Intangible assets

1107.1	Property, Plant and Equipment

2.	

acquired through non-exchange transactions

 
3.	

capitalization. 
 

Asset Capitalization Policy
Land Cost to be capitalized includes all costs connected with acquisition and costs 

incurred in preparing the land for its ultimate use. These include but are not 
limited to the cost of purchase, appraisals, professional services, and title 
insurance.

Land 
Improvements

Improvements to be capitalized include the cost of landscape, surface parking 
psxw0 erh syxhssv tyfpmg vigviexmsrep Ăiphw lezmrk e gswx sj KLG940444 erh 
above. All costs of land improvements associated with newly constructed 
buildings will be capitalized.

Buildings Cost to be capitalized includes all costs related to acquisition or construction 
of GHC 50,000 and above. Acquisition cost includes but is not limited to 
the cost of purchase, professional services, appraisals and title insurance. 
Construction cost includes but is not limited to the cost of professional 
services, materials, labour, and site preparation.
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Infrastructure Cost to be capitalized includes underground utility and tunnels or any other 
external, stationary asset that is not part of a building’s construction costs or 
the costs of land improvements. The costs should be GHC50,000 and above 
and have an expected life beyond the year it is placed in service. Examples of 
Infrastructure are – sewage tunnels, electrical vaults, campus lighting, sports 
grounds, entertainment parks, etc.

Asset Capitalization Policy
Building 
Renovations

Fymphmrk virszexmsrw xs fi getmxepm~ih evi wmkrmĂgerx epxivexmsrw sv wxvygxyvep 
changes that:
cost  GHC50,000 and above
meet one or more of the following conditions: 
i. The project extends the useful life of the building beyond what was originally 
scheduled.
ii. The project substantially changes the use or purpose of the original space.

iii.. The project expands the total square footage of the building.
Renovation costs which do not meet either of these criteria is treated 
ew qemrxirergi i|tirhmxyvi erh glevkih xs xli wxexiqirx sj Ărergmep 
performance. The book value of a renovated building will be reduced by 
the cost of the components being replaced, if such costs can be easily 
ascertained. If the book value of the asset being renovated is unknown, there 
{mpp fi rs gswx vihygxmsr sj xli Ă|ih ewwix2

Planning Costs Capital project planning costs associated with the planned construction, 
virszexmsr0 sv tyvglewi sj e wtigmĂg fymphmrk {mpp fi getmxepm~ih mr ehzergi sj 
the capital project being approved to the extent that the cost is  GHC50,000 
and above Planning costs include but are not limited to feasibility studies, 
preliminary drawings, and initial cost estimates.   Previously capitalized 
tperrmrk gswxw {mpp fi {vmxxir sʆ xs i|tirwi mr xli tivmsh mx mw gpiev xli wtigmĂg 
project will not move forward in the approval process.

Demolition of 
Buildings

Xli fsso zepyi sj xli fymphmrk {mpp fi {vmxxir sʆ {lir e fymphmrk mw hiqspmwlih2 
If the land is maintained, it will be measured at the fair value at the date of 
demolition. 

Purchased 
Equipment or item

Purchased equipment or item to be capitalized is an article of non-expendable 
tangible property with a useful life of more than one year and at a cost of 
GHC5,000 or more per unit.

Constructed 
Equipment

For equipment constructed at the University, the acquisition cost includes 
costs similar to those for purchased equipment as well as the costs incurred 
for materials and recharge centre services used in the course of construction. 
University labour expense, other than that embodied in a recharge centre 
charge, is not included in the acquisition cost.

Software Operating software included in the price of the hardware will be capitalized. 
When purchased separately, software will be capitalized if the cost is 
GHC10,000 and above. Internally developed software with material and 
labour costs in excess of GHC10,000 will also be capitalized.

Donated Assets Land and buildings received as a gift will be capitalized at the fair market or 
appraised value at the date of the gift. Equipment received as a gift having a 
fair market or appraised value of GHC50,000 or more will be capitalized.

Sales or Disposals 
of Capitalized 
Assets

The book value of land, buildings, and equipment will be removed from the 
accounting system when sold or disposed of.

4.	 -
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Subsequent costs

Maintenance and repairs 

5.	

a.	

Asset Rate of Depreciation (%)
Land (leasehold) Over the terms of the lease

Buildings 2
Other landed properties 2–10

Furniture & Fittings 25
Machinery & Equipment 25

ICT Equipment 33.3
Vehicles 20

Intangible assets 33.3

c.	

6.	

the asset is de-recognized. 

1107.2	Investment Property
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a.	
Sale in the ordinary course of the University’s operations.

9.	

performance in the year it arises.  

10.	 Disposals:

11.	 Transfers

1107.3 Service Concession Arrangements

Service Concession Assets

1.	 Service Concession arrangement

a.	

The operator is compensated for its services over the period of the service concession 
arrangement.

2.	

Service Concession Assets
-

3.	

i.	

ii.	

entitlement.
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4.	

5.	

6.	 -

Service Concession Liabilities

-

9.	

a.	

The Financial Liability Model

Grant of a right to the Operator Model – 
-

revenue generating asset. 

1107.4	Biological Assets and Agricultural Produce
Biological assets are living plants or animals. Biological assets of the University are used mainly for 
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assets that are held for harvest as agricultural produce.

Bearer biological assets
-

Consumable biological assets -

1107.5  Intangible assets 

i.	

ii.	
iii.	
iv.	
v.	 -

vi.	
development.

-
mulated impairment losses.

Mqtemvqirx sj rsr1Ărergmep ewwixw 
12.	

13.	

14.	 Reversal of an impairment loss:
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15.	

16.	

POLICY No. 1108
EGGSYRXMRK TSPMGMIW> MRZIWXQIRX MR WYFWMHMEVMIW3EWWSGMEXI0 PIEWIW0 MRZIRXS-
RY & PROVISIONS ASSETS
Subject Area Accounting Policies 
Viwtsrwmfpi Sʇgiv The Deputy Director of Finance 

(Financial Accounting & Treasury Management)
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE: 

Ghana.

POLICY 

Investment in Subsidiaries/Associates 
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1.	

a.	
carrying amount is increased or decreased to recognize the University’s share of the surplus 

c.	

d.	

e.	

f.	

Mrziwxqirx sj irhs{qirx jyrh

Inventories 
2.	
 
3.	

4.	

5.	

Provisions 
6.	

-

•	
•	
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•	
•	 Appropriate policies.

-

 
Leases 
9.	

a.	

c.	
or 

d.	

University as a lessee
11.	

of the leased item) are capitalized at the inception of the lease at the fair value of the leased property 

12.	 Capitalized leased assets are depreciated over the shorter of the estimated useful life of the asset 

the end of the lease term.

13.	

University as a lessor

3.2.3	 REPORTING REQUIREMENTS

SECTION NO DESCRIPTION PAGE
1200 POLICY NO REPORTING REQUIREMENTS

1201 General Reporting Requirements 46
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1202 Statement of Financial Position 48
1203 Statement of Financial Performance 51

POLICY No. 1201
GENERAL REPORTING REQUIREMENTS 

Subject Area Reporting Requirements
Viwtsrwmfpi Sʇgiv The Deputy Director of Finance 

(Financial Accounting & Treasury Management)
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE: 
the University of Ghana.

POLICY

Responsibilities 
1.	

-
getary allocations from the University’s Funds. 

Reporting Period 
2.	

Reporting Currency 
3.	 Ghana Cedi

functional and presentation currency. 

Disclosure of Accounting Policies 
4.	

from the policies and the reasons thereof.

General Presentation and Disclosure 
5.	
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departures from provisions in the Regulations.

Financial Statements 
6.	

i. a Statement of Financial Position
ii. a Statement of Financial Performance 
iii. Statement of Changes in Net Assets/ Equity 
iv. a Cash Flow Statement
v. Accounting Policies and Explanatory Notes that form part of the 

vi. Statement of appropriation;

POLICY No. 1202
STATEMENT OF FINANCIAL POSITION

Subject Area Reporting Requirements
Viwtsrwmfpi Sʇgiv The Deputy Director of Finance 

(Financial Accounting & Treasury Management)
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE: 
of the University of Ghana.

POLICY

1.	

2.	

1.	 Assets
ii.	
iii.	 Net Assets
iv.	

a. Accumulated Fund

c. General Reserve Fund 

1.  Special Research Funds

f. Other Funds
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Assets
3.	 Assets

4.	

Current/non-current distinction 
5.	

6.	
a.	

c.	
d.	

7.	

Non-current Assets
1.	
2.	 Investment property 
3.	 Non-current deposit 
4.	
5.	 Quoted securities
6.	

Due from related parties
Investment in associates

Current Assets
Inventories

Investments

Liabilities
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9.	

•	
•	 -

•	
•	
•	 -

•	

Current/non-current distinction 

i.	
ii.	
iii.	 5

GpewwmĂgexmsrw sj pmefmpmxmiw
11.	

ii. Restricted funds
a. Special Research Funds

 Current liabilities
i.	
ii.	
iii.	
iv.	

Equity
12.	

i.	
ii.	 Deferred Capital Grants
iii.	 General Reserve Fund 
iv.	

a. Permanent
5 -
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v.	 Other Funds

Eggyqypexih Wyvtpyw3 ,HiĂgmx- 
13.	 -

Other Funds or Reserves 
14.	 Other Funds or Reserves 

of Non-Current Assets and Other Reserves.

Events after Reporting Date 
15.	

Comparatives 
16.	

							     

POLICY No. 1203
STATEMENT OF FINANCIAL PERFORMANCE 

Subject Area Reporting Requirements
Viwtsrwmfpi Sʇgiv The Deputy Director of Finance 

(Financial Accounting & Treasury Management)
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE: 
of the University of Ghana.
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POLICY

1.	

-

2.	

i.	

ii.	

3.	

4.	

3.2.4	 TREASURY MANAGEMENT

SECTION NO DESCRIPTION PAGE
1300 POLICY NO TREASURY MANAGEMENT

1301 General Treasury Policies 52
1302 Signatories to Bank Accounts 54
1303 Separately Administered Bank Accounts 55
1304 Cash Management 56
1305 Cash Collection and Deposit 57

POLICY No. 1301
GENERAL TREASURY POLICIES 

Subject Area Treasury Measurement
Viwtsrwmfpi Sʇgiv The Deputy Director of Finance 

(Financial Accounting & Treasury Management)
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE: 
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Policy

1.	

1.	

2.	
1992.

2.	

3.	

4.	

5.	

1.	

2.	

General Purposes 

3.	

4.	

General.
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5.	 The Director of Finance shall inform the Finance and General Purposes Committee 

6.	

9.	

	

POLICY No. 1302
SIGNATORIES TO BANK ACCOUNTS

Subject Area Treasury Management
Viwtsrwmfpi Sʇgiv The Deputy Director of Finance 

(Financial Accounting & Treasury Management)
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE: -

POLICY

and the Council.

University are included. 

-
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6  In accepting the role of an authorized signatory the individuals concerned must famil-

compliance thereto. 

	
i.	
ii.	
iii.	
iv.	

1.	 -

2.	

3.	

POLICY No. 1303
SEPARATELY ADMINISTERED BANK ACCOUNTS

Subject Area Treasury Management
Viwtsrwmfpi Sʇgiv The Deputy Director of Finance 

(Financial Accounting & Treasury Management)
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE: 

POLICY

1.	
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2.	

3.	

Director of Finance to the Finance and General Purposes Committee.

4.	 All accounts must have authorized signatories including representatives from the Finance 
Directorate.

5.	
														            
6.	 -

Finance & General Purposes Committee.

POLICY No. 1304
CASH MANAGEMENT

Subject Area Treasury Management
Viwtsrwmfpi Sʇgiv The Deputy Director of Finance 

(Financial Accounting & Treasury Management)
Approval Investment Committee 
Originally Issued 28th March 2012
Revised

PURPOSE:
of Ghana funds. 

POLICY

1.	

2.	

3.	

4.	
University’s cash management system. 

5.	
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Investment Committee. 

6.	

-

9.	
Investment Committee. 

POLICY No. 1305
CASH COLLECTION AND DEPOSIT

Subject Area Treasury Management
Viwtsrwmfpi Sʇgiv The Deputy Director of Finance 

(Financial Accounting & Treasury Management)
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE: 

POLICY

Cash 
1.	

2.	

Endorsement 
3.	

Frequency of Deposit 
4.	
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Place of Deposit 
5.	

Safekeeping of Cash 
6.	

-

Separation of Duties  

Reconciliation 

Compliance 
9.	

departmental procedures.

Private Use of Balances 
-

3.2.5 INCOME

SECTION NO DESCRIPTION PAGE
1400 POLICY NO INCOME 

1401 General Provisions 58
1402 Student Fees & Other Charges 60
1403 Research Grants & Contracts 62
1404 Other Income – Generating Activities 63

POLICY No. 1401
INCOME - GENERAL PROVISIONS

Subject Area Income
Viwtsrwmfpi Sʇgiv The Director of Finance 
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised
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PURPOSE: 

POLICY

1.	

a.	

i.	
ii.	
iii.	
iv.	

c.	
d.	
e.	

Maximization of Income
2.	

systems must have the prior approval of the Director of Finance.

3.	

and charges shall include any installment and credit arrangements.

4.	
received.

5.	
National Budget through the  are received and appro-

 

Receipt of Cash, cheques and other negotiable instruments
6.	

-



University of Ghana |  Financial Regulations & Governance Policy

Page | 59

9.	 -

Collection of Debts

i.	

ii.	

iii.	
iv.	
v.	
vi.	

vii.	

11.	

to the Finance & General Purposes Committee for approval.

12.	 -
sion to the Finance & General Purposes Committee for the consideration and approval of the 

POLICY No. 1402
STUDENT FEES & OTHER CHARGES

Subject Area Income
Viwtsrwmfpi Sʇgiv The Director of Finance
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE: 
for student fees and other charges in the University.

POLICY

1.	 -

2.	 The University shall have a policy of full cost recovery in the determination of fees and charges 
-
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3.	

4.	
i.	

ii.	

5.	

6.	

received.

Accounting for bursaries and scholarships
-

-

9.	

11.	

Other Funds’.
 
12.	

year’s fee. 
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POLICY No. 1403
RESEARCH GRANTS AND CONTRACTS

Subject Area Income
Viwtsrwmfpi Sʇgiv The Deputy Director of Finance 

(Research & Projects Management)
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE: 
to the University.

POLICY

1.	

2.	 -

i.	

ii.	

iii.	

3.	

of resources to meet all commitments. 

4.	

5.	

6.	

The budget for every research 
project must have an overhead charge). 
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9.	

11.	

-

contracts.	

12.	

are met. Any loss to the University resulting from a failure to meet the conditions of funding is the 

13.	

a charge on the Unit’s funds.

14.	

POLICY No. 1404
OTHER INCOME-GENERATING ACTIVITY

Subject Area Income
Viwtsrwmfpi Sʇgiv The Director of Finance
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE: 
for other income generating activities in the University.
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TSPMG]>

Private Consultancies and Other Paid Work 

1.	

2.	

i.	
ii.	
iii.	
iv.	

and 
v.	

duties of the employees concerned.

3.	

Wlsvx gsyvwiw0 Werh{mgl tvskveqqiw erh sxliv wivzmgiw virhivih
4.	 short course 

5.	

day management of the course.

6.	 The term other services rendered 

full economic costs.

TvsĂxefmpmx} erh vigsziv} sj szivliehw
9.	

the Director of Finance. 

particular for the recovery of overheads.

11.	
Unit’s funds.
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12.	

Committee of the Academic Board.

Partnership activities
13.	

•	
•	
•	
•	
•	 value for money.

14.	

15.	

Self-Financing Units

3.2.6	 PROCUREMENT OF GOODS, WORKS & SERVICES

SECTION No. DESCRIPTION PAGE
1500 POLICY 

NO
PROCUREMENT OF GOODS, WORKS & SERVICES

1501 Requisition for Goods, Works & Services 65
1502 Procuring Goods, Works & Services 67
1503 Receiving Goods, Works & Services 72
1504 Inventory Management 73

POLICY No. 1501
REQUISITION FOR GOODS, WORKS & SERVICES

Subject Area Procurement of Goods, Works & Services
Viwtsrwmfpi Sʇgiv Xli Girxvep Qexivmepw Sʇgiv 
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE: -
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POLICY

Requisition for Goods
1.	

-

i.	 Category ‘A’ Goods

ii.	 Category ‘B’ Goods

iii.	 Category ‘C’ Goods

2.	

i.	
ii.	
iii.	
iv.	

3.	

4.	
-

i.	
ii.	
iii.	

5.	

the user unit.

Requisition for Services
6.	

i.	
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ii.	

Requisition for Works or Construction
9.	

its strategic plan. 

-

i.	
ii.	

11.	

POLICY No. 1502
PROCURING GOODS & SERVICES

Subject Area Procurement of Goods, Works & Services
Viwtsrwmfpi Sʇgiv The Director of Logistics
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE: -

POLICY

Procurement Process

Goods and Services
1.	

2.	
approved suppliers.

3.	
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Works and Construction Contracts
4.	

5.	

6.	

-

9.	

10.	 Thresholds for Procurement Methods

Procurement Method/ Advertisement Contract Value Threshold

1 International Competitive Tender
a.	 Goods	 Above GHC10,000,000.00
b.	 Works Above GHC15,000,000.00
c.	 Technical Services Above GHC5 000,000.00

2 National Competitive Tender
a.	 Goods Qsvi xler KLể5440444244 yt xs KLể5404440444244
b.	 Works Qsvi xler KLể6440444244 yt xs KLể5904440444244
c.	 Technical Services Qsvi xler KLể940444244 yt xs KLể904440444244

3 Price Quotation 
Goods Up to GHC100,000.00
Works Up to GHC200,000.00
Technical Services Up to GHC50,000.00

4 Restricted Tendering Subject to Approval by the Board
5 Single source procurement and 

selection 
Subject to Approval by the Board
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6 CONSULTANCY SERVICES-NO THRESHOLD LIMITS
Quality Based Selection Refer to Public Procurement Authority Manual for procedures 
Quality and Cost Based Selection Refer to Public Procurement Authority Manual for procedures
Gsrwypxerxùw UyepmĂgexmsr Refer to Public Procurement Authority Manual for procedures
Fixed Budget Selection Refer to Public Procurement Authority Manual for procedures
Least Cost Selection Refer to Public Procurement Authority Manual for procedures
Individual Consultant Refer to Public Procurement Authority Manual for procedures
Single Source Subject to Public Procurement Authority Approval

15
RF> Mandatory expression of interest for all except single source 
Entities may advertise internationally if the required skills may not be available locally

16 Qerhexsv} TviuyepmĂgexmsr
A Goods Above 

GHC10,000,000.00
B Works Above 

GHC15,000,000.00
C Technical Services Above GHC5 million 

Vspiw erh Viwtsrwmfmpmxmiw mr xli Tvsgyviqirx tvsgiww wlepp fi ew jspps{w>

No. OFFICIAL ROLES AND RESPONSIBILITIES
1 The Vice-Chancellor i. Ensures that the Logistics Directorate uses the laid down proce-

hyviw xs eglmizi iʆigxmziriww0 xverwtevirg} erh zepyi jsv qsri} mr 
all procurement of goods, services and works in the University.

2 Logistics Director-
ate

ii. Plan, control and implement procurement in order to assist in the 
management of the University’s funds by preparing procurement plans 
and by comparing actual performances against budget and present-
ing the results to the Procurement Committee.
iii. Ensure that the procedures stipulated in the Public Procurement 
Act, 2003 (Act 663), Public Procurement (Amendment) Act, 2016 (Act 
914) and in these regulations are adhered to and that the University 
gets full value for money in all procurements.
iv. Control the methods of purchases within the University in order to 
ensure that purchases are made at the most economical prices.
v. Keep an up –to –date library of suppliers’ technical and price cata-
logues and ensure that market intelligence is maintained and passed 
on to management.

3 Director of Logistics i. Shall be responsible for all procurement activities of the University in 
accordance with the provisions of the Public Procurement Act, 2003 
(Act 663), Public Procurement (Amendment) Act, 2016 (Act 914).
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4 Tender Committee i. Ensure that at every stage of the procurement activity, procedures 
in the Public Procurement Act, 2003 (Act 663), Public Procurement 
(Amendment) Act, 2016 (Act 914) have been followed;
ii. Exercise sound judgment in making procurement decisions; and
iii. Refer to the appropriate Tender Review Board for approval, any 
procurement above its approval threshold, taking into consideration 
the fact that approval above the University Committee is a one-stop 
only approval;
iv. Review procurement plans in order to ensure that they support the 
objectives and operations of the University.
z2 GsrĂvq xli verki sj eggitxefpi gswxw sj mxiqw xs fi tvsgyvih erh 
match these with available funds in the approved budget.
zm2 Vizmi{ xli wglihypiw sj tvsgyviqirx erh wtigmĂgexmsrw erh epws 
ensure that the procurement procedures to be followed are in strict 
conformity with the provisions of the Public Procurement Act, 2003 
(Act 663), Public Procurement (Amendment) Act, 2016 (Act 914) ;
vii. Facilitate contract administration and ensure compliance with all 
reporting requirements under the Public Procurement Act, 2003 (Act 
663), Public Procurement (Amendment) Act, 2016 (Act 914);and
viii. Ensure that stores and equipment are disposed of in compliance 
with the Public Procurement Act, 2003 (Act 663), Public Procurement 
(Amendment) Act, 2016 (Act 914) . 

5 Tender Evaluation 
Panel

i. Evaluates tenders in accordance with predetermined and published 
evaluation criteria, and assists the Tender Committee in its work.

6 Tender Review 
Boards

(Ministerial Tender
Review Board/
Central Tender 
Review
Committee) 

ii. In particular to any procurement under consideration, 
review the activities at each step of the procurement cycle 
leading to the selection of the lowest evaluated bid, best 
sʆiv0 f} xli Yrmzivwmx} mr svhiv xs irwyvi gsqtpmergi 
with the Public Procurement Act, 2003 (Act 663), Public 
Procurement (Amendment) Act, 2016 (Act 914) and its 
operating instructions and guidelines;
iii. Give concurrent approval or otherwise to enable the 
University to continue with the procurement process;
iv. Furnish the Public Procurement Authority with reports 
in the prescribed format;
v. Participate in public procurement fora; and
vi. Review decisions of University Tender Committee in 
respect of a complaint

Composition of the Entity Tender Committee under the Public Procurement (Amendment) 
Act, 2016 (Act 914)         

Item Head of Subvented6 
Agencies and Govern-
ment Departments 

Teaching Hospitals Tertiary Institutions 

Chairperson Chief Executive/Head of 
Agency or Department 

Chief Executive Vice-Chancellor/Dean/
Principal/Rector or Equivalent 

Members Head of Finance Head of Finance Registrar 
Attorney from the Attor-
ri} Kirivepùw Sʇgi 

Attorney from the 
Attorney General’s 
Sʇgi

Head of Finance 
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3 Heads of Department 
or Division, including user 
departments 

3 Heads of Depart-
ment or Division, 
including user de-
partment

Lawyer appointed by Council

3 Heads of Departments includ-
ing user departments 

2 members of Profes-
sional Bodies 

A representative 
from the private 
sector 

1 member of a Professional Body 

A representative of sector 
Ministry

2 members of Pro-
fessional Bodies

1member appointed by National 
Council for Tertiary Education 

Total Mem-
bership 

9 9 9

Secretary Director of Logistics     
Directorate 

Director of Logistics 
Directorate

Director of Logistics Directorate

Quorum Chairperson and 4 
others 

Chairperson and 4 
others

Chairperson and 4 others

6  

 

Tenders and Quotations Approval Thresholds

Authority Goods Works Services
GHC GHC GHC

Head of Entity Up to 100,000 Up to 150,000 Up to 100,000
Entity Tender 
Committee

100,000 – 800,000 150,000 –1,500,000 100,000 –800,000

Central Tender
Review Board

Above 800,000 Above 1,500,000 Above 800,000

POLICY No. 1503
RECEIVING OF GOODS & SERVICES

Subject Area Procurement of Goods, Works & Services
Viwtsrwmfpi Sʇgiv Xli Girxvep Qexivmepw Sʇgiv
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised
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PURPOSE: -

POLICY

Receipt of Goods
1.	

2.	

3.	

i.	
ii.	

Contract.
iii.	
iv.	 Goods are delivered on schedule.

4.	

5.	

i.	 The Purchase Order or Contract made room for partial delivery.
ii.	

iii.	

6.	

i.	
ii.	
iii.	 Apply the delayed delivery clause of the contract.
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Receipt of Works and Services

9.	

as the Store of the University.

POLICY No. 1504
INVENTORY MANAGEMENT

Subject Area Procurement of Goods, Works & Services
Viwtsrwmfpi Sʇgiv Xli Girxvep Qexivmepw Sʇgiv
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE:  -

of stores in the University.

POLICY

1.	

protected against loss and misuse. The systems used for stores accounting in the Units must have 
the approval of the Director of Finance.

2.	

3.	 -

4.	

5.	

6.	
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9.	

-
tory.												          
	

	
11.	 -

12.	
Directors should retain documentation of all types of disposal of inventories.

7262; I\TIRHMXYVIW ERH HMWFYVWIQIRXW

SECTION NO DESCRIPTION PAGE
1600 POLICY NO I\TIRHMXYVIW * HMWFYVWIQIRXW 

1601 General Authority Levels 75
1602 Te}qirx GivxmĂgexmsr 79
1603 Methods of Payment 80
1604 Payment of Invoices 81
1605 Employee Re-imbursements & Cash Advances 82
1606 Travel, Subsistence & Other Allowances 82
1607 Petty Cash 84
1608 Salary Payments 85

POLICY No. 1601
GENERAL AUTHORITY LEVELS 

Subject Area Expenditures & Disbursements
Viwtsrwmfpi Sʇgiv The Director of Finance
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised
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PURPOSE:  
in the University. 

POLICY

1.	

Authorities
2.	

3.	

of Finance immediately.

4.	
electronic requisitioning system.

5.	

6.	

approval of the Vice-Chancellor.



University of Ghana |  Financial Regulations & Governance Policy

Page | 75

Tr
an

sa
ct

io
n 

Ty
pe

R
es

po
ns

ib
le

 
D

ep
t.

VC
Pr

ov
os

t
D

ea
ns

/ D
ir

ec
to

rs
H

al
l M

as
te

rs
/ 

W
ar

de
ns

/ S
nr

 T
ut

or
s

G
H

C
G

H
C

G
H

C
G

H
C

G
H

C
G

H
C

1
C

on
st

ru
ct

io
n 

(W
or

ks
)

PD
M

SD
A

bo
ve

 5
0,

00
0 

to
 

15
0,

00
0

A
bo

ve
 5

0,
00

0 
to

 
15

0,
00

0

A
bo

ve
 5

0,
00

0 
to

 
10

0,
00

0

A
bo

ve
 5

0,
00

0 
to

 
10

0,
00

0
A

bo
ve

 5
0,

00
0 

to
 

10
0,

00
0

U
p 

to
 5

0,
00

0

U
p 

to
 5

0,
00

0

U
p 

to
 5

0,
00

0

U
p 

to
 5

0,
00

0

U
p 

to
 5

0,
00

0

U
p 

to
 5

0,
00

0
U

p 
to

 5
0,

00
0

U
p 

to
 5

0,
00

0

U
p 

to
 5

0,
00

0

U
p 

to
 5

0,
00

0

U
p 

to
 5

0,
00

0

U
p 

to
 5

0,
00

0

U
p 

to
 5

0,
00

0

 
2

M
aj

or
 re

no
va

tio
n 

w
or

ks
PD

M
SD

3
M

in
or

 m
ai

nt
en

an
ce

 w
or

ks
PD

M
SD

**
*

**
*

4
C

on
tra

ct
 fo

r g
oo

ds
 (A

)
Pr

oc
ur

em
en

t

5
C

on
tra

ct
 fo

r g
oo

ds
 (B

 &
 C

)
Pr

oc
ur

em
en

t

6
A

ll 
U

ni
ts

A
ll 

U
ni

ts

7
C

on
tra

ct
 fo

r R
en

ta
ls

 (h
ou

si
ng

)
PD

M
SD

8
IC

T:
 p

ro
cu

re
m

en
t a

nd
 c

on
su

lti
ng

 
se

rv
ic

es
IC

T

9
IC

T:
 C

on
tra

ct
 fo

r m
ai

nt
en

an
ce

IC
T

10
B

oo
ks

, p
ub

lic
at

io
ns

 a
nd

 re
la

te
d 

ite
m

s
B

al
m

e 
Li

b

11
Pr

in
tin

g 
an

d 
re

la
te

d 
su

pp
lie

s
12

R
es

ea
rc

h 
Pr

oj
ec

ts
O

R
ID

U
nl

im
ite

d 
(P

ro
 –

V
C

 O
R

ID
) 

13
C

on
tra

ct
 fo

r m
ai

nt
en

an
ce

 se
rv

ic
es

 

C
on

tra
ct

 fo
r m

ai
nt

en
an

ce
 se

rv
ic

es
 

– 
ve

hi
cl

es
PD

M
SD

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

14

C
on

tra
ct

 fo
r m

ai
nt

en
an

ce
 se

rv
ic

es
 

R
et

ire
m

en
t b

en
ef

its

Pr
oc

ur
em

en
t

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

15
H

R
O

D
D

16
H

R
O

D
D

**
*

(S
nr

/J
nr

 st
af

f)
 U

nd
e-

Se
e 

po
lic

y 
9

17
N

on
-p

ay
ro

ll 
pa

ym
en

ts
 to

 e
m

pl
oy

-
ee

s/
pe

ns
io

ne
rs

A
H

on
or

ar
iu

m
H

R
O

D
D

**
*

B
A

ca
de

m
ic

 re
la

te
d 

pa
ym

en
ts

A
C

A
D

EM
IC

 
A

FF
A

IR
S

**
*

 
 

(P
ro

V
C

A
SA

)
**

*

C
R

ef
un

d 
to

 st
ud

en
ts

FI
N

A
N

C
E

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

D
M

ed
ic

al
 re

fu
nd

M
ED

IC
A

L 
SE

RV
IC

ES
**

* 
(D

/ M
ed

ic
al

 S
er

vi
ce

s)
18

Tr
av

el
RE

G
IS

TR
A

R
Re

fe
r t

o 
U

ni
ve

rs
ity

 o
f G

ha
na

 T
ra

ve
l P

ol
ic

y

A
bo

ve
 5

0,
00

0 
to

 1
50

,0
00

A
bo

ve
 5

0,
00

0 
to

 1
00

,0
00

A
bo

ve
 5

0,
00

0 
to

 1
00

,0
00

A
bo

ve
 5

0,
00

0 
to

 1
00

,0
00

A
bo

ve
 5

0,
00

0 
to

 1
00

,0
00

A
bo

ve
 5

0,
00

0 
to

 1
00

,0
00

A
bo

ve
 5

0,
00

0 
to

 1
00

,0
00

A
bo

ve
 5

0,
00

0 
to

 1
00

,0
00

C
on

tra
ct

 fo
r c

on
su

lta
nc

y 
an

d 
m

an
ag

em
en

t s
er

vi
ce

s;



University of Ghana |  Financial Regulations & Governance Policy

Page | 76

Tr
an

sa
ct

io
n 

Ty
pe

R
es

po
ns

ib
le

 
D

ep
t.

VC
Pr

ov
os

t
D

ea
ns

/ D
ir

ec
to

rs
H

al
l M

as
te

rs
/ 

W
ar

de
ns

/ S
nr

 T
ut

or
s

G
H

C
G

H
C

G
H

C
G

H
C

G
H

C
G

H
C

1
C

on
st

ru
ct

io
n 

(W
or

ks
)

PD
M

SD
A

bo
ve

 5
0,

00
0 

to
 

15
0,

00
0

A
bo

ve
 5

0,
00

0 
to

 
15

0,
00

0

A
bo

ve
 5

0,
00

0 
to

 
10

0,
00

0

A
bo

ve
 5

0,
00

0 
to

 
10

0,
00

0
A

bo
ve

 5
0,

00
0 

to
 

10
0,

00
0

U
p 

to
 5

0,
00

0

U
p 

to
 5

0,
00

0

U
p 

to
 5

0,
00

0

U
p 

to
 5

0,
00

0

U
p 

to
 5

0,
00

0

U
p 

to
 5

0,
00

0
U

p 
to

 5
0,

00
0

U
p 

to
 5

0,
00

0

U
p 

to
 5

0,
00

0

U
p 

to
 5

0,
00

0

U
p 

to
 5

0,
00

0

U
p 

to
 5

0,
00

0

U
p 

to
 5

0,
00

0

 
2

M
aj

or
 re

no
va

tio
n 

w
or

ks
PD

M
SD

3
M

in
or

 m
ai

nt
en

an
ce

 w
or

ks
PD

M
SD

**
*

**
*

4
C

on
tra

ct
 fo

r g
oo

ds
 (A

)
Pr

oc
ur

em
en

t

5
C

on
tra

ct
 fo

r g
oo

ds
 (B

 &
 C

)
Pr

oc
ur

em
en

t

6
A

ll 
U

ni
ts

A
ll 

U
ni

ts

7
C

on
tra

ct
 fo

r R
en

ta
ls

 (h
ou

si
ng

)
PD

M
SD

8
IC

T:
 p

ro
cu

re
m

en
t a

nd
 c

on
su

lti
ng

 
se

rv
ic

es
IC

T

9
IC

T:
 C

on
tra

ct
 fo

r m
ai

nt
en

an
ce

IC
T

10
B

oo
ks

, p
ub

lic
at

io
ns

 a
nd

 re
la

te
d 

ite
m

s
B

al
m

e 
Li

b

11
Pr

in
tin

g 
an

d 
re

la
te

d 
su

pp
lie

s
12

R
es

ea
rc

h 
Pr

oj
ec

ts
O

R
ID

U
nl

im
ite

d 
(P

ro
 –

V
C

 O
R

ID
) 

13
C

on
tra

ct
 fo

r m
ai

nt
en

an
ce

 se
rv

ic
es

 

C
on

tra
ct

 fo
r m

ai
nt

en
an

ce
 se

rv
ic

es
 

– 
ve

hi
cl

es
PD

M
SD

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

14

C
on

tra
ct

 fo
r m

ai
nt

en
an

ce
 se

rv
ic

es
 

R
et

ire
m

en
t b

en
ef

its

Pr
oc

ur
em

en
t

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

15
H

R
O

D
D

16
H

R
O

D
D

**
*

(S
nr

/J
nr

 st
af

f)
 U

nd
e-

Se
e 

po
lic

y 
9

17
N

on
-p

ay
ro

ll 
pa

ym
en

ts
 to

 e
m

pl
oy

-
ee

s/
pe

ns
io

ne
rs

A
H

on
or

ar
iu

m
H

R
O

D
D

**
*

B
A

ca
de

m
ic

 re
la

te
d 

pa
ym

en
ts

A
C

A
D

EM
IC

 
A

FF
A

IR
S

**
*

 
 

(P
ro

V
C

A
SA

)
**

*

C
R

ef
un

d 
to

 st
ud

en
ts

FI
N

A
N

C
E

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

**
*

D
M

ed
ic

al
 re

fu
nd

M
ED

IC
A

L 
SE

RV
IC

ES
**

* 
(D

/ M
ed

ic
al

 S
er

vi
ce

s)
18

Tr
av

el
RE

G
IS

TR
A

R
Re

fe
r t

o 
U

ni
ve

rs
ity

 o
f G

ha
na

 T
ra

ve
l P

ol
ic

y

A
bo

ve
 5

0,
00

0 
to

 1
50

,0
00

A
bo

ve
 5

0,
00

0 
to

 1
00

,0
00

A
bo

ve
 5

0,
00

0 
to

 1
00

,0
00

A
bo

ve
 5

0,
00

0 
to

 1
00

,0
00

A
bo

ve
 5

0,
00

0 
to

 1
00

,0
00

A
bo

ve
 5

0,
00

0 
to

 1
00

,0
00

A
bo

ve
 5

0,
00

0 
to

 1
00

,0
00

A
bo

ve
 5

0,
00

0 
to

 1
00

,0
00

C
on

tra
ct

 fo
r c

on
su

lta
nc

y 
an

d 
m

an
ag

em
en

t s
er

vi
ce

s;



University of Ghana |  Financial Regulations & Governance Policy

Page | 77

 

POLICY NO DESCRIPTION PAGE
1602 PAYMENT CERTIFICATION 

1602.1 Mrxivrep te}qirxw gsrĂvqexmsr 79
1602.2 I|xivrep te}qirx gsrĂvqexmsr 79

POLICY No. 1602.1
PAYMENT CERTIFICATION

Subject Area Mrxivrep Te}qirx GsrĂvqexmsr 
Viwtsrwmfpi Sʇgiv The Director of Finance
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE: To provide guidelines governing the validation of internal payments.

TSPMG]> 

1.	

2.	

3.	

4.	
and appropriate. 

5.	

6.	

POLICY No. 1602.2
PAYMENT CERTIFICATION

Subject Area I|xivrep Te}qirx GsrĂvqexmsr 
Viwtsrwmfpi Sʇgiv The Director of Finance
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE:

TSPMG]> 

1.	

2.	
e-mail address of the supplier.
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3.	
source of the invoice are accurate.

4.	

5.	

6.	

accurate and appropriate. 

9.	

POLICY No. 1603
METHODS OF PAYMENT

Subject Area Expenditures & Disbursements
Viwtsrwmfpi Sʇgiv The Deputy Director of Finance (Financial Accounting & 

Treasury Management) 
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE:  
the University.

POLICY

1.	

2.	 -

3.	
the Finance Director.

4.	
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POLICY No. 1604
PAYMENT OF INVOICES

Subject Area Expenditures & Disbursements
Viwtsrwmfpi Sʇgiv The Deputy Director of Finance (Financial Accounting & 

Treasury Management)
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE:  
the University.

POLICY

1.	

2.	

3.	

4.	

5.	
i.	

ii.	
iii.	
iv.	
v.	
vi.	
vii.	

6.	

Copy invoice for payment”.
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POLICY No. 1605
EMPLOYEE RE-IMBURSEMENTS AND CASH ADVANCES

Subject Area Expenditures & Disbursements
Viwtsrwmfpi Sʇgiv The Deputy Director of Finance (Financial Accounting & 

Treasury Management)
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE:  
in the University.

POLICY

1.	

2.	

3.	

4.	
 

5.	
thro

6.	

POLICY No. 1606
TRAVEL, SUBSISTENCE AND OTHER ALLOWANCES

Subject Area Expenditures & Disbursements
Viwtsrwmfpi Sʇgiv The Deputy Director of Finance (Financial Accounting & 

Treasury Management)
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE:  
in the University.
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POLICY

Introduction
1.	 -

Epps{ergiw jsv Qiqfivw sj xli Gsyrgmp 
2.	

Claims by Employees
3.	

i.	
ii.	
iii.	
iv.	

4.	

Directorate. 

Overseas travel 
5.	

6.	

. 

Local Travel and Subsistence

a.	

c.	

d.	 their 

e.	 ace of 
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f.	 ot normally 

g.	 ossi-

alternative arrangements.

h.	  to the 

i.	 s giving 

from the trip.  

Entertainment Expenditure

a.	
-

for University purposes. 

POLICY No. 1607
PETTY CASH

Subject Area Expenditures & Disbursements
Viwtsrwmfpi Sʇgiv The Deputy Director of Finance (Financial Accounting & 

Treasury Management)
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE:  
in the University.

POLICY

1.	 6

2.	

6

to be paid out of petty cash at the beginning of each year. 
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3.	

-
.

4.	 -

5.	
-

Other payments
6.	

POLICY No. 1608
SALARY PAYMENTS

Subject Area Expenditures & Disbursements
Viwtsrwmfpi Sʇgiv The Director of Finance
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE:  
the payment of employee salaries in the University.

POLICY

Remuneration policy

1.	

2.	

3.	  

Appointment of employees

4.	

7
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5.	

6.	

Salaries and Wages

9.	

i.	
ii.	
iii.	
iv.	
v.	 -

	
11.	

those of a statutory nature.

12.	

13.	

or Director.

14.	

Payroll Taxes
15.	

Revenue Agencies monthly.

16.	 -
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approval of the payroll.

deductions and net payments to employees. 

19.	

University of Ghana Superannuation Scheme

pension arrangements for employees.

21.	

i.	

ii.	

iii.	

3.2.8  MANAGEMENT OF NON-CURRENT ASSETS 

POLICY No. 1700
MANAGEMENT OF NON-CURRENT ASSETS

Subject Area Management of non-current Assets
Viwtsrwmfpi Sʇgiv The Deputy Director of Finance (Management Accounting & 

Payroll) 
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE:  

POLICY

1.	
avoid unnecessary duplication of assets and to provide a guide for the future replacement of assets.

2.	 rity 
from the Finance & General Purposes Committee.

3.	

4.	

Non-Current Asset Register 
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5.	

she may need to maintain the register. 

6.	

Director.

9.	

Insurance

maintaining the necessary records.

11.	 -

Personal use
12.	

authorization.

13.	 -

 
14.	

Asset disposal
15.	

the supervision of the Board of Survey.

16.	

All other assets
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including electronic data.

3.2.9 FINANCIAL REPORTING

SECTION NO DESCRIPTION PAGE
1800 POLICY NO FINANCIAL REPORTING 

1801 Monthly Closing/ Reporting 89
1802 Annual Closings/ Financial Statements 91
1803 Management Information System 92
1804 Reporting to Outside Agencies 95

POLICY No. 1801
MONTHLY CLOSINGS/ REPORTING

Subject Area Financial Reporting
Viwtsrwmfpi Sʇgiv The Deputy Director of Finance (Financial Accounting & 

Treasury Management)
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

POLICY 

1.	
i.	

ii.	
Accounting System.

2.	

3.	
														            
4.	 -
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5.	

i.	
ii.	
iii.	
iv.	

6.	

Item Supporting Documentation
Cash at bank i.	 a bank reconciliation statement
Cash i.	 a balance on the petty cash book itself supported by a 

gewl vigsrgmpmexmsr wxexiqirx erh e gewl givxmĂgexi2
ii.	 Gewl givxmĂgexi tvshygih jvsq e gewl gsyrx yrhiv xli 

observation of auditors.
Inventory i.	 a list of control totals from the stores ledger cards, which in 

turn would have been agreed to individual inventory items 
as part of the stores ledger section’ monthly procedures.

ii.	 Mrzirxsv} givxmĂgexi tvshygih jvsq er mrzirxsv} gsyrx 
under the observation of auditors.

Student debtors i.	 a list of individual items.
Work-in-progress i.	 e pmwx sj mrhmzmhyep gsrxvegx givxmĂgexiw3zepyexmsr vitsvxw2
Non-Current Assets i.	 a listing under each category showing the prior period bal-

ance and individual movements in the month.
Liabilities i.	 list of balances on the liabilities ledgers
Provisions, Contingent Liabilities 
and Contingent Assets

i.	 as appropriate for the nature of the item.

9.	
i.	

ii.	

iii.	
iv.	
v.	
vi.	

i.	
ii.	



University of Ghana |  Financial Regulations & Governance Policy

Page | 89

iii.	
iv.	

meeting . 

POLICY No. 1802
ANNUAL CLOSINGS/FINANCIAL STATEMENTS

Subject Area Financial Reporting
Viwtsrwmfpi Sʇgiv The Deputy Director of Finance (Financial Accounting & 

Treasury Management)
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE:

POLICY 

1.	
i.	

ii.	

iii.	
Standards. 

2.	
i.	
ii.	
iii.	
iv.	
v.	

3.	

i.	
ii.	
iii.	
iv.	 The assessment of prepayments and accruals.

a.	
8

review and necessary action.
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c.	
d.	
e.	

4.	
the Auditor General.

5.	
Committee for recommendation to the Council for approval. 

POLICY No. 1803
MANAGEMENT INFORMATION SYSTEM

Subject Area Financial Reporting
Viwtsrwmfpi Sʇgiv The Deputy Director of Finance (Management Accounting & 

Payroll)
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE:

OBJECTIVES: 
-

 

POLICY

1.	 th

2.	

3.	 -

of variations on the year end result.

4.	 The routine management reports

MANAGEMENT REPORTS

Reports/ 
Department

Originating 
Department

Frequency Description of Report Distribution

Revenue 
Section
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Daily Income Col-
lection Report

Gewl Sʇgi Daily Provides detail collec-
tion analyzed into:
Income class
Collection areas

1.	 Gewl Sʇgi
2.	 Deputy Director of 

Finance (FATM)
3.	 Director of Finance

Monthly Income 
Collection Report

Financial
 Accounting 
Unit

Monthly Summarizes details of 
daily Income Collection 
Report analyzed into:
College, Faculty, Insti-
tute, School or Depart-
ment
Income class

1.	 Deputy Director of 
Finance (FATM)

2.	 Director of Finance
3.	 Vice-Chancellor
4.	 F&GP Committee

Progress Report 
on Income Collec-
tion 

Financial
 Accounting 
Unit

Monthly Status report on In-
come Collection show-
ing:
Planned collection
Actual collection

1.	 Director of Finance
2.	 Vice-Chancellor
3.	 F&GP Committee

Progress Report 
on Statement of 
arrears of Reve-
nue

Financial
 Accounting 
Unit

Monthly Status report on In-
come Collection show-
ing:
Planned collection
Actual collection

1.	 Director of Finance
2.	 Vice-Chancellor
3.	 F&GP Committee

Stores
Monthly Stores 
Analysis

Central 
Stores

Monthly Overall stores reconcil-
iation by location and 
code

1.	 Central Materials 
Sʇgiv

2.	 Deputy Director of 
Finance  (MAP)    

Summary of re-
ceipt, issued and 
inventory balanc-
es

Central 
Stores

Monthly Overall stores reconcil-
iation by location and 
code

1.	 Central Materials 
Sʇgiv

2.	 Deputy Director of 
Finance  (MAP)

Movement of fuel 
and lubricants

Central 
Stores

Monthly Overall reconciliation by 
fuel class

1.	 Central Materials 
Sʇgiv

2.	 Deputy Director of 
Finance  (MAP)

Budget
Expenditure Vari-
ance Reports
Consolidated 
Income Statement 
(Table)

Management 
Accounts

Quarterly Comparison of actual 
expenditure levels with 
fyhkixih Ăkyviw

1.	 Director of Finance
2.	 Vice-Chancellor
3.	 F&GP Committee

Individual Depart-
mental Results 
(Table 2)

Management 
Accounts

Quarterly Comparison of actual 
expenditure levels with 
fyhkixih Ăkyviw

1.	 Director of Finance
2.	 Vice-Chancellor
3.	 Provosts, Deans & 

Directors

Analysis by Category 
of Income   & Expendi-
ture  (Table 3)

Management 
Accounts

Quarterly Comparison of actual 
expenditure levels with 
fyhkixih Ăkyviw

1.	 Director of Finance
2.	 Vice-Chancellor
3.	 F&GP Committee

Gewl Jps{
Cash Flow Forecasts Director of 

Finance
Fortnightly Cash Analysis and     

Projections
Vice-Chancellor
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Cash Flow Forecasts Director of 
Finance

Quarterly 
in advance

Cash Analysis and     
Projections

Finance and General 
Purposes Committee
Vice-Chancellor
The Minister of           
Finance/GTEC

Expenditure Section
Bank Reconciliation 
Statement	

Financial
Accounting 
Unit

Monthly Reconcile bank          
balances with cash 
book balances

1.	 Chief Treasury 
Sʇgiv

2.	 Deputy Director of 
Finance (FA&TM)

3.	 Director of Finance
Final Accounts
Quarterly Statement of 
Income and Expendi-
ture

Financial
Accounting 
Unit

Quarterly Income and Expendi-
ture and Statement of        
Financial Position

1.	 Director of Finance
2.	 Vice-Chancellor
3.	 F&GP Committee
4.	 Minister of Finance/

GTEC
Works Section
Progress Report on 
Projects

Physical 
Development 
& Municipal 
Services

Monthly/ 
Quarterly

Reports on Projects 
both in progress and 
completed during the 
Quarter. 

1.	 Director of Finance
2.	 Director of Physi-

cal   Development &  
Municipal Services

3.	 Vice-Chancellor
4.	 F&GP Committee
5.	 Physical Develop-

ment & Municipal 
Services Committee

Customized Reports
Student Debtors Management 

Accounts
Quarterly/ 
Yearly

Listing of student debt-
ors by program

1.	 Director of Finance
2.	 Vice-Chancellor
3.	 F&GP Committee

Aging Analysis of 
Debtors

Management 
Accounts

Quarterly/ 
Yearly

Listing of age of student 
debtors by program

1.	 Director of Finance
2.	 Vice-Chancellor
3.	 F&GP Committee

POLICY No. 1804
REPORTING TO OUTSIDE AGENCIES

Subject Area Financial Reporting
Viwtsrwmfpi Sʇgiv The Director of Finance
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

University and governmental agencies.
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POLICY 

1.	

2.	

3.	

3.2.10	 AUDIT REQUIREMENTS

SECTION NO DESCRIPTION PAGE

1900 POLICY NO AUDIT REQUIREMENTS 
1901 General Provisions 95
1902 Internal Audit 96
1903 External Audit 97

POLICY No. 1901
EYHMX> KIRIVEP TVSZMWMSRW

Subject Area Audit Requirements
Viwtsrwmfpi Sʇgiv Vice – Chancellor
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE: -

POLICY 

1.	
i.	
ii.	

iii.	

iv.	
property under his or her control

v.	

2.	
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3.	

4.	 -

POLICY No. 1902
INTERNAL AUDIT

Subject Area Audit Requirements
Viwtsrwmfpi Sʇgiv The Director of Audit
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE: -

POLICY 

1.	

2.	

3.	

4.	

5.	

i.	

ii.	

iii.	
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iv.	

v.	

6.	 -
viding a professional internal audit service. 

Chairman of Council.

Dean or Director.

9.	 The Director of Internal Audit is to ensure that the University’s accounting procedures and inter-

		
-

recommendations.

POLICY No. 1903
I\XIVREP EYHMX

Subject Area Audit Requirements
Viwtsrwmfpi Sʇgiv Vice – Chancellor
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE: -

POLICY 

1.	

2.	

necessary to reach their opinion on the statements and to report on the appropriate use of funds. 

3.	
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i.	

ii.	

iii.	

and the agenda for the meetings.

3.2.11	 OTHER MATTERS

POLICY NO DESCRIPTION PAGE
2000 OTHER MATTERS

2001 Funds Held in Trust 98
2002 Maintenance of Accounting System 99
2003 Retention of Accounting Records 100

POLICY No. 2001
FUNDS HELD IN TRUST

Subject Area Other Matters
Viwtsrwmfpi Sʇgiv The Director of Finance
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE: 

POLICY 

1.	

2.	 Student Welfare and Access Funds -

3.	 Trust/Endowment Funds

4.	 Voluntary Funds  
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POLICY No. 2002
MAINTENANCE OF ACCOUNTING SYSTEM 

Subject Area Other Matters
Viwtsrwmfpi Sʇgiv The Director of Finance
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE: -
ing and reporting integrity. 

POLICY

1.	
System. 

2.	

3.	

4.	

5.	
i.	

ii.	

POLICY No. 2003
RETENTION OF ACCOUNTING RECORDS

Subject Area Other Matters
Viwtsrwmfpi Sʇgiv The Director of Finance
Approval The Finance & General Purposes Committee
Originally Issued 28th March 2012
Revised

PURPOSE: 
-
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POLICY 

1.	

2.	
i.	 -

ii.	

3.2. 12 ANTI-CORRUPTION POLICY
POLICY No. 2100

ANTI-CORRUPTION POLICY
Subject Area Other Matters
Viwtsrwmfpi Sʇgiv The Vice-Chancellor
Approval Council

1 Purpose

i.	

NACAP.												          
	

ii.	 -

iii.	 -

Partners on the activities prioritized for each year.

of the assigned programme for each year.
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-
mentation of the policy

1.1  Objectives of the Policy

a.	

c.	
d.	 Investigate allegations and reports of incidents of corruption in the University

6 Sʆirgi erh HiĂrmxmsrw

A person engages in misconduct if the person engages in an act of corruption under this Policy or 

-

i.	
ii.	
iii.	
iv.	
v.	
vi.	
vii.	

a.	

also include an attempt to act in such a manner.

2.3 Bribery
a.	 -

or decision and forms part of Corruption.

c.	
d.	

e.	



University of Ghana |  Financial Regulations & Governance Policy

Page | 100

a.	

I
c.	
d.	
e.	
f.	

g.	
h.	

i.	

declared to the Vice-Chancellor through the Anti-Corruption Committee Secretariat and 

a.	
-

or speeding up the performance of a certain duty or action.	
								     

-

i.	 Keep any amount to the minimum.
ii.	
iii.	 create a record concerning the payment.
iv.	 Report this incident to your immediate supervisor.
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a.	

Employees must be careful 
to ensure that charitable contributions are not used to facilitate and conceal acts of 
bribery.

the Vice-Chancellor.

-

a.	

c.	
and is guilty of Corruption. 
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a.	

corruption under this policy.

stage of a procurement procedure. 
c.	

a.	

of a misdemeanour.

c.	

d.	

e.	

f.	

g.	

h.	

in favour of himself or any other person is guilty of a misdemeanour.’’

3. Application and Scope 
a.	
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c.	
agents of the University. 

4.	 Implementation and Compliance Institution

a.	 The University Council
The Vice-Chancellor

c.	 The Anti-Corruption Committee
d.	 Secretariat of the Anti-Corruption Committee 

a.	

and regulations.

c.	

d.	
that gives a clear indication to all persons that the University shall not tolerate or counte-

e.	

i.	

ii.	
ensure that the recommendations are acted upon promptly.

iii.	 Send half-yearly reports on the progress of implementation of the assigned programme for 

4.3 Anti-Corruption Committee

a.	

principles.

c.	
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d.	

a.	 planning and implementing the University’s education and training programmes on 
Corruption.

c.	

d.	
reports of corruption.

e.	

f.	 -

g.	 -

a.	

and ensuring the integrity of all proceedings relating to investigation of grievances.

4.3.4. Qualities

i.	
ii.	
iii.	 candour
iv.	 a good reputation.

4.3.6. Review of Policy

4.3.7.2. 

4.3.8. The Secretariat shall:
a.	
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organize meetings and Investigative hearings of the Committee
c.	
d.	
e.	
f.	
g.	

h.	

5 Formal Reporting/Complaint Mechanism

5.1. Duty to Report

corruption or that another person is engaging in acts of corruption in violation of this Policy has 

-

a.	

1.	 Procedure

i.	

ii.	

iii.	

iv.	

v.	

vi.	

vii.	
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5.2. Protection of Complainant
a.	

5.3. Presumption of Innocence

5.4. Right to Representation

counsel of their choice.

5.5. Investigations

the relevant Disciplinary Committee for prosecution under Statute 43 of the University Statutes.

to the Vice-Chancellor.

6.	 Disciplinary Procedure and Sanctions

for prosecution.

a.	

a.	
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c.	
reprimanded the Committee shall recommend it to the Vice-Chancellor.

7.	 Duty to Cooperate 

or to impede an investigation may result in disciplinary action.

8.	 Malicious or False Accusations
The University recognizes that malicious or false accusations could have a serious impact on the repu-

9.	 Promotion of Anti–Corruption Policy
9.1 Dissemination of information on Anti-Corruption Policy 

-

admitted students.

9.2 Training and capacity development 
-

10. Roles of the University Under NACAP

10.1. General Role

organizations.

54262 WtigmĂg Vspi
-

11.  Reference Documents

a.	 The 1992 Constitution of Ghana
The National Anti-Corruption Action Plan

c.	
d.	
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e.	
f.	

12.  Schedules

Schedule I

COMPOSITION OF ANTI-CORRUPTION COMMITTEE

•	

•	

•	

•	

Schedule II

COMPLAINT FORM

Schedule III 
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[A]	 BACKGROUND INFORMATION  

	

Address for Submission: Copy to:
CHAIRMAN (MONICOM) THE CHIEF OF STAFF
C/O THE COMMISSIONER OFFICE OF THE PRESIDENT
CHRAJ, P.O. BOX AC 489, FLAGSTAFF HOUSE,
OLD PARLIAMENT HOUSE, KANDA,
J.E.A. MILLS HIGH STREET, ACCRA
ACCRA EMAIL:

requests@presidentsecretariat.gov.gh 
EMAIL:  
nacap@chrajghana.com
fadrahman@chrajghana.com 

I\TPEREXMSR SJ XLI WIKQIRXW MR XLI QSRMXSVMRK ERH IZEPYEXMSR JVEQI[SVO 
FOR REPORTING 

Broad   
Activity

WtigmĂg 
Activity

Indicator 
jsv WtigmĂg 
Activity

Frequency 
of Data 
Collection

Data 
Source

Data 
Disaggre-
gation

Implementing Part-
ners

Results /Status 
of Implemen-
tation

Lead Collaborating

Broad Activity: -

Frequency of Data Collection:
the indicator.

Data Source:

Data Disaggregation: 

Implementing Partners: 
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Result/Status of Implementation: 

-

3.2.13 TRANSACTION PROCEDURE AND SIGNATORY MANDATE
POLICY No. 2200

TRANSACTION PROCEDURE AND SIGNATORY MANDATE GUIDELINE
Viwtsrwmfpi Sʇgiv The Vice-Chancellor
Approval Council

	
1. Preamble

of the University of Ghana on all transactions at all levels of the University structure. The Transaction 

a.	

c.	
d.	

e.	
f.	
g.	
h.	

2. Aims of the Guideline
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7 Pikep Jveqi{svo

.

3.1. The University Council	

3.2. Property and Contracts of the University

any other transaction.
-

3.3

3.4

3.5

3.6

moneys for these purposes.

3.7 Finance and General Purposes Committee

Governance Policy. 
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3.8 The Investment Committee

2.3.3 of the University of Ghana Financial Regulations and Governance Policy. 

3.9   Physical Development and Municipal Services 

 of the University of Ghana Financial 
Regulations and Governance Policy. 

3.10 Procurement and Tender Committee

Regulations and Governance Policy

3.11 The Vice-Chancellor
a.	

University.

c.	

d.	

e.	

f.	

g.	

3.12 The Investment Expenditure of the University
h.	 -

i.	

3.13 The Registrar
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3.14 The Director of Finance

of the University.

3.15 The Legal Counsel

1.	 receive notice of all transactions and contract negotiations and shall participate in such 

2.	
-

mandate contained in this Guidelines.

725: Gsrămgx sj Mrxiviwx
1.	

a.	

And no employee of the University shall accept an appointment or engage in the provision of services 

2.	

4.0 Transaction Procedures

4.1 Expression of Interest for Land 
1.	

i.	
ii.	

2.	
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3.	

i.	
ii.	
iii.	
iv.	
v.	 Intellectual Property
vi.	
vii.	Financial information
viii.	

4.	
i.	

a.	 Unsolicited approaches to the University
Direct approaches to potential partners

c.	

ii.	

iii.	
iv.	
v.	
vi.	
vii.	
viii.	Applying entity is a preferred partner and reasons for choice

5.	

6.	

i.	
ii.	
iii.	
iv.	
v.	 Intellectual Property
vi.	
vii.	
viii.	

a.	 Financial interests



University of Ghana |  Financial Regulations & Governance Policy

Page | 115

c.	
dealing or connections to University of Ghana.

9.	

a.	

c.	
d.	
e.	 Term
f.	

g.	 Proposed Upfront Premium
h.	
i.	 th

l.	

m.	 Payment Terms
n.	
o.	 Premium Payment 
p.	

Date of Incorporation
r.	

s.	 Principal Place of Business
t.	
u.	
v.	 Authorized Business

Directors
Shareholders

y.	 Disclosure of Interests
z.	
aa.	

11.	

Purposes Committee for their consideration.

12.	
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of Terms.

13.	
i.	

ii.	
on the reasons provided.

iii.	 The University reserves the right to reclaim the right of re-entry and re-possession of the land 

iv.	
v.	
vi.	

14.	

i.	
a.	 1st

c.	

ii.	
a.	

c.	
d.	

iii.	
a.	

c.	
d.	

15.	
-

mended lease prices.

16.	

-
ing systems for lessees.

4.2  Ancillaries
1.	

i.	



University of Ghana |  Financial Regulations & Governance Policy

Page | 117

ii.	
iii.	
iv.	

2.	

3.	

4.	

5.	
lease are regular 

6.	

 
4.3 Commercial & Non-Commercial Transactions

1.	
-

.

2.	

3.	

4.	

5.	

6.	
-
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9.	

a.	

University Operational Issues - Registrar

c.	 Boards & Committees - Chairperson or Secretary under the authority of the Chairperson

d.	 Colleges - Provosts or Deans & Directors through their Provosts

e.	

f.	 Administrative Directorates - Director of the Directorate 

g.	

h.	

i.	 Students - Dean of Students

11.	
to the Vice-Chancellor for approval and then to the Finance and General Purposes Committee for 

Regulation and Governance.

12.	

 

13.	 -

14.	

4.4 Procurement Procedures
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4.5 Procurement of Goods, Works and Services

Goods and Services.
1.	

2.	

3.	
to the Vice-Chancellor for approval in the case of those in Central Administration. Those under 

4.	
Contractors.

5.	 -

i.	
ii.	
iii.	 Tender Security
iv.	
v.	
vi.	

6.	
-

 

Directorate.

a. Goods
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9.	
a. Goods

for Payment.
i.	 A copy of the Contract Document
ii.	 Invoice
iii.	
iv.	

i.	 A copy of the Contract Document
ii.	 Invoice
iii.	

i.	 A copy of the Contract Document
ii.	
iii.	
iv.	

11.	

5. Signatory Mandate

5.1. 

or grant approval for action.
5.2. 

5.3.



University of Ghana |  Financial Regulations & Governance Policy

Page | 121

Xefpi> Wmkrexsv} Qerhexi

TYPE OF AGREEMENT SUBJECT MATTER, 
CONTRACTING PARTY/
BENEFICIARY

AUTHORISED SIGNATORY

1.	 Loan Agreement UG Vice-Chancellor with prior 
ettvszep sv vexmĂgexmsr f} Gsyrgmp 
(Sec. 23(6) of Act 806; Statute 
4(9)(d) & (f).

2.	 Lease of University of Ghana lands.  
i.e. – Hostels.

Commercial/non-Commercial 
entities.

Vice-Chancellor with prior 
ettvszep sv vexmĂgexmsr sj Gsyrgmp 
(Statute 4(9)(c) & (f); Statute 34 (2)
(3). 

3.	 Tenancy Agreements – on common 
areas of UG lands. i.e. – Banks, 
Restaurants.

Commercial/non-Commercial 
entities.

Vice-Chancellor (Statute 36).

4.	 General Contracts Commercial/Non- 
Commercial entities.

Vice-Chancellor with prior 
ettvszep sv vexmĂgexmsr sj Gsyrgmp 
(Statute 34(2) & (3), Statute 4 (9)(f).

5.	 Eʇpmexmsr Ekviiqirx? Yrmzivwmx}1
wide Academic Faculty and 
Student Support; Developmental 
Assistance; Technical Assistance; 
Training Agreement; Twinning 
Agreements, Student Exchanges 
and other similar Agreements.

UG  Pro-Vice-Chancellor (Academic 
erh Wxyhirx Eʆemvw- {mxl tvmsv 
ettvszep sv vexmĂgexmsr sj Gsyrgmp 
(Statute 34(2) & (3); Statute 4(9)(f)

6.	 Gsppiki Eʇpmexmsr Ekviiqirx1 
Faculty support

UG Colleges Provost with prior approval or 
vexmĂgexmsr sj Gsyrgmp ,Wxexyxi 
34(2) & (3); Statute 4(9)(f)

7.	 Grant Contracts; Research and 
Grant Agreements; Intellectual 
Property and Technology Transfer 
Agreements and other similar 
Agreements

YK0 YK Wxeʆ Pro-Vice-Chancellor (Research, 
Innovation and Development) 
{mxl tvmsv ettvszep sv vexmĂgexmsr 
of Council (Statute 34(2) & (3);  
Statute 4(9)(f)

8.	 Contracts & Arrangements 
concerning UG facilities and 
Employee services to UG (leases, 
licences, & arrangements in respect 
of UG lands, buildings, hostels, 
traditional halls, markets & all 
facilities and infrastructures)

Small scale enterprises, 
Commercial/Non-commercial 
ventures/entities

Vice-Chancellor (Statute 36)

9.	 Tenancy Agreements – 
Departments/Schools/Institutes/
Centres (Academic). i.e. – 
Stationery stalls.

Commercial/non-commercial 
entities.

Vice-Chancellor or College 
Provost with prior written 
ettvszep sv vexmĂgexmsr sj Zmgi1
Chancellor (Statute 36; Statute 
5(11); Statute 27(6)

10.	Licence Agreements - Departments/
Schools/Institutes/Centres 
(Academic). i.e. – Restaurants, 
Sports Clubs & other Student 
Clubs.

Commercial/Non- 
commercial Ventures.

College Provost with prior written 
ettvszep sv vexmĂgexmsr sj Zmgi1
Chancellor (Statute 36; Statute 
5(11); Statute 27(6)
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11.	Consultancy Agreements UG Centres/Institutes Vice-Chancellor in accordance 
with the Threshold under the 
Public Procurement Act as 
amended 

12.	Procurement Contracts: Goods, 
Works and Services

Investors, contractors, 
suppliers

Vice-Chancellor in accordance 
with the Threshold under the 
Public Procurement Act as 
amended

13.	Contractual Transactions including 
those relating to land owned or 
liph f} xli Yrmzivwmx} ,hmʆivirgi 
between 2,4 and 13)

UG Vice-Chancellor with prior 
ettvszep sv vexmĂgexmsr sj Gsyrgmp 
(Statute 34(2) & (3)

14.	 I.T Services Agreements UG Vice-Chancellor
15.	Other Employment Contracts in 

relation to Senior Members up to 
grade of Senior Lecturers

,Xlmw i|gpyhiw sʇgivw {lswi 
ettsmrxqirxw evi wtigmĂgepp} tvszmhih 
for under the UG Act or Statute like 
Members of Senior Management, 
Professorial level Appointments, Deans, 
Directors etc.)

Appointment of senior 
member employee & 
Independent Contractors 
up to the grade of Senior 
Lecturer.

Vice-Chancellor (Statute 22(4)

16.	Senior Members appointed by 
Council under Act 806 and the 
Statutes

Professorial appointment 
by Council on the 
recommendation of the 
Appointment Board.

Registrar as Secretary to Council 
(Statute 22(3)

17.	Employment Contracts in relation to 
Nyrmsv erh Wirmsv Wxeʆ

Iqtps}iiw3Gsrxvegx Wxeʆ Registrar on behalf of Vice-
Chancellor (Statute 22(5)

18.	Secondment Agreements UG Vice-Chancellor with prior 
ettvszep sv vexmĂgexmsr sj Gsyrgmp 
(Statute 52(1)

19.	Post Retirement Contracts Retirees Registrar as Secretary to Council 
(Statute 22(2)

20.	University Seal Gywxsh} * Eʇ|mrk Vice-Chancellor (Statute 5(8)
21.	Gssvhmrexsvw0 I|eqmrexmsr Sʇgivw0 

Ettsmrxqirx sj sxliv Sʇgivw rsx 
provided for in the Statute including 
but not limited to Acting Deans, 
Egxmrk Hmvigxsvw erh sxliv Sʇgivw 
in Acting Capacities.

UG Vice-Chancellor 
(Statute 52(1)
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Sample of Report

WXVEXIKMG SFNIGXMZI 5>  XS FYMPH TYFPMG GETEGMX] XS GSRHIQR ERH JMKLX GSVVYTXMSR ERH 
TO MAKE CORRUPTION A HIGH- RISK LOW- GAIN ACTIVITY

Broad Activity WtigmĂg 
Activity

Indicator 
jsv WtigmĂg 
Activity

Frequency 
of Data 
Collection

Data 
Source

Data 
Disaggre-
gation

Imple-
menting 
Agency

Results 
(Status 
of Imple-
menta-
tion)

Lead Collabo-
rating

2.  Organize 
regular public 
education and 
awareness pro-
grammes on the 
evils of corruption 
and the ethos of 
anti-corruption 
in MDAs, gen-
eral public, and 
private sector 
organizations.

Organize 
regular 
public 
educa-
tion and 
awareness 
pro-
grammes 
in MDAs.

Number 
of pro-
grammes 
organized 
in MDAs.

National, 
Regional, 
District, 
Male & 
Female 

CHRAJ, 
PEF MDAs, 

NCCE, 
CSOs

Organize 
public 
educa-
tion and 
awareness 
pro-
grammes 
for the 
general 
public na-
tionwide.

Number 
of pro-
grammes 
organized 
for the 
general 
public at 
the region-
al level.  

National, 
Regional, 
District, 
Male & 
Female, 
Print, 
Electron-
ic, Social 
Media

CHRAJ,
CSOs

 NCCE, 
RCCs

Organize 
pro-
grammes 
for Private 
Sector   
na-
tion-wide.

Number 
of pro-
grammes 
organized 
for Private 
Sector 
Organiza-
tions.

National, 
Regional, 
District, 
Male & 
Female

CHRAJ, 
PEF

CSOs

3.  Create Public 
fora /community 
outreach/clinics 
at District Level.

Conduct 
outreach 
pro-
grammes 
in select-
ed dis-
tricts.

Number of 
outreach 
pro-
grammes 
conducted

District  CHRAJ, 
GACC

NCCE, 
MDAs, 
MMDAs, 
PSC
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5.  Mainstream 
Anti-Corrup-
tion, Ethics and 
Integrity in Public, 
Private Sector, 
Civil Society and 
Religious Organi-
zation.

Develop 
anti-cor-
ruption, 
ethics and 
integrity 
as part of 
organi-
zational 
culture.

Anti-Cor-
ruption, 
Ethics and 
Integrity 
Issues de-
veloped 

National, 
Regional, 
District

CHRAJ, 
PSC, 
NDPC, 
GES/
MoE, 
PEF

Religious 
Bodies, 
Private 
Sector 
Organi-
sations, 
MDAs

Publicise 
anti-cor-
ruption, 
ethics and 
integrity 
as part of 
organi-
zational 
culture

Anti-Cor-
ruption, 
Ethics and 
Integrity 
Issues 
publicized.

National, 
Regional, 
District

CHRAJ, 
PSC, 
NDPC, 
GES/
MoE, 
PEF

Religious 
Bodies, 
Private 
Sector 
Organi-
sations, 
MDAs

6.  Introduce 
modules and ele-
ments to highlight 
and strengthen 
good ethical 
values in primary, 
secondary and 
tertiary, formal 
and non-formal 
education.

Hold con-
sultations 
to intro-
duce the 
modules.

Consulta-
tions held.  

National GES, 
MoE

CSOs, 
CHRAJ, 
AG, 
Non-For-
mal 
Education 
Division 
of GES, 
NCCE, 
MoF, A-G, 
GNAP, 
CHASS, 
EOCO, 
Private 
Sector.

Develop 
road map 
for intro-
ducing the 
modules. 

Road map 
developed. 

7.  Develop 
co-curricular 
anti-corruption 
activities, such as 
integrity clubs in 
Junior and Senior 
High schools.

Develop 
guidelines 
for the 
establish-
ment of 
integrity 
clubs in 
Junior 
and senior 
high 
schools.

Guidelines 
developed. 

National, 
regional 
and Dis-
trict. 

CHRAJ, 
Auditor 
General.

GES, 
NCCE, 
Heads 
of Junior 
& Senior 
High 
Schools, 
MOF, Po-
lice, A-G.
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Facilitate 
the forma-
tion and 
revamping 
of integrity 
clubs in 
Junior and 
Senior 
High 
Schools 
in each 
Region.

At least 20 
integrity 
clubs es-
tablished 
in Junior 
High 
schools 
na-
tion-wide.

National, 
regional 
and Dis-
trict.

CHRAJ, 
Auditor 
General.

GES, 
NCCE, 
Heads 
of Junior 
& Senior 
High 
Schools, 
MOF, Po-
lice, AG.

200 se-
nior high 
schools 
integrity 
clubs re-
vamped. 

Provide educa-
tional corruption 
Ăklxmrk qexivmepw 
for public schools 
and universi-
ties, and general 
public.

Hold con-
sultations 
on devel-
opment of 
anti-cor-
ruption 
materi-
als for 
schools 
and uni-
versities.

Number of 
Consulta-
tions held.

National, 
regional & 
District

CHRAJ, 
& EOCO

GACC, 
MOE, 
MMDAs, 
MDAs, 
CSOs 
Univer-
sities, 
Educa-
tional in-
stitutions 
& Schools. 

Develop a 
road map 
for the 
prepa-
ration of 
anti-cor-
ruption 
educa-
tional ma-
terials for 
public 
schools 
and uni-
versities.

Road map 
developed. 

National, 
regional & 
District.

CHRAJ & 
EOCO.

GACC, 
MOE, 
MMDAs, 
MDAs, 
CSOs 
Univer-
sities, 
Educa-
tional in-
stitutions 
& Schools.

Develop 
and dis-
seminate 
anti-cor-
ruption 
materials 
for the 
general 
public, 
schools, 
universi-
ties and 
the gener-
al public.

Number of 
materials 
developed 
and dis-
seminated. 

National, 
regional & 
District

CHRAJ, 
& EOCO

GACC, 
MOE, 
MMDAs, 
MDAs, 
CSOs 
Univer-
sities, 
Educa-
tional in-
stitutions 
& Schools. 
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Schedule IV

GUIDANCE FOR ETHICAL DECISION-MAKING

the right decisions. 

1.	 Is it legal?
2.	
3.	
4.	
5.	
6.	

Schedule V

OTHER FOREIGN LAWS TO BE CONSIDERED

A. THE U.S. FOREIGN CORRUPT PRACTICES ACT

1.	 Violation of the FCPA

-

-

the FCPA as a regulated party.

2.	 Qeoiw e Te}qirx sv Sʆiv
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i.	
ii.	

iii.	
iv.	
v.	

3.	 E Jsvimkr Sʇgmep
-

i.	
ii.	
iii.	
iv.	
v.	

4.	 With Corrupt Intent

evidence.

forms of technical assistance in research and education.

5.	 Jsv xli Tyvtswiw sj Mrăyirgmrk e Fywmriww Tyvtswi

6.	 Facilitation Payments

performance of their ordinary and routine functions. These payments are usually made to ‘encourage’ 
-

government acts.

i.	
ii.	
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-

i.	

ii.	

iii.	

iv.	

v.	
to desired hypothesis

vi.	

vii.	

viii.	

Reluctance to provide information to auditors

B. THE UK BRIBERY ACT

1.	 Background

-

2.	 Failure to Prevent Bribery
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ETTIRHM\
I

The Nolan Committee’s Seven Principles of Public Life
II

Organization of the University of Ghana Finance Directorate
	 (a) Sʇgi sj xli Hmvigxsv sj Jmrergi
	 (b) Secretariat
	 (c) ITS Support Unit
	 (d) Management Accounting & Payroll Section
	 (e) Financial Accounting & Treasury Management Section 
	 (f) Research & Project Management Section 
	 (g) College Finance Administration
III Transaction Procedure and Signatory Mandate
IV Terminologies & Interpretations
V Formats for Management Reports
VI Formats for Financial Statements
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ETTIRHM\ M

THE NOLAN COMMITTEE’S SEVEN PRINCIPLES OF PUBLIC LIFE

Wipăiwwriww

Integrity

Objectivity
-

Accountability

Openness

interest clearly demands. 

Honesty

Leadership
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ETTIRHM\ MM ,e-

ORGANIZATION OF THE

UNIVERSITY OF GHANA’S FINANCE DIRECTORATE

ETTIRHM\ MM ,f-

MANAGEMENT ACCOUNTING & PAYROLL SECTION
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ETTIRHM\ MM ,g-

FINANCIAL ACCOUNTING & TREASURY MANAGEMENT SECTION

		
  Deputy Director of Finance

(Financial Accounting &
Treasury Management)

Joint Venture/
Partnerships

Financial
Accounting Unit

ETTIRHM\ MM ,h-

RESEARCH AND PROJECT MANAGEMENT SECTION 
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ETTIRHM\ MM ,i-

SECRETARIAT

Assistant Registrar

Administrative Assistant
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ETTIRHM\ MMM

TERMINOLOGIES & INTERPRETATIONS

Accounting system An organized set of manual and computerized accounting methods, 
procedures, and controls established to gather, record, classify, analyze, 
summarize, interpret, and present accurate and timely Ărergmep data for 
management decisions in the University.

Associate company Er irxmx} sziv {lmgl xli Yrmzivwmx} lew wmkrmĂgerx mrăyirgi2 WmkrmĂgerx 
mrăyirgi mw xli ts{iv xs tevxmgmtexi mr xli Ărergmep erh stivexmrk tspmg} 
decisions of the investee but not control or jointly control these policies. If 
the University holds, directly or indirectly, 20% or more of the voting power 
sj xli mrziwxii0 mx mw ewwyqih xlex xli Yrmzivwmx} lew wmkrmĂgerx mrăyirgi 
unless it can be clearly demonstrated that this is not the case. 

Assets Any item of economic value owned by the University especially that which 
could be converted to cash. Examples are cash, accounts receivable, 
inventory, sʇgi iuymtqirx, buildings, vehicles, and other property. 

Bequest The transfers of wealth that occur upon a donor’s death including transfers 
by means of a will or a trust. 

Best practices A technique or methodology that, through experience and research, has 
proven to reliably lead to a desired result. 

Block grants Relates to a sum of money granted by the national government with only 
general provisions as to the way it is to be spent. This can be contrasted with 
e viwxvmgxih3 wtigmĂg grant {lmgl lew qsvi wxvmgx erh wtigmĂg tvszmwmsrw sr 
the way it is to be spent.

Budget E uyerxmxexmzi erh3sv Ărergmep wxexiqirx tvitevih tvmsv xs e hiĂrih tivmsh 
sj xmqi0 sj xli tspmg} xs fi tyvwyih hyvmrk xli hiĂrih tivmsh2 Mx mrhmgexiw 
the resources that have to be made available or which are available for the 
hmʆivirx xewow xlex lezi xs fi yrhivxeoir xs exxemr hiĂrih sfnigxmziw sv 
ksepw mr xli hiĂrih tivmsh2 

Budget holder Xli tivwsrw eyxlsvm~ih xs mrgyv i|tirhmxyvi yrhiv wtigmĂih eggsyrx 
codes or budget centres. 

Budgetary Control Methodical control of the University’s operations through establishment of 
standards and targets regarding income and expenditure, and a continuous 
monitoring and adjustment of performance against them.

Capital grant Funds allocated to support the physical infrastructure of the University. 
These funds are designed to recognize that good-quality buildings, 
equipment and information technology are essential to academic 
excellence in teaching and research.

Capital projects Long-term investment project requiring relatively large sums to acquire, 
develop, improve, and/or maintain (such as land, buildings, roads).
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Gewl ăs{ wxexiqirx Gewl ăs{ wxexiqirxw tvszmhi e psso ex xli qsziqirx sj gewl mr erh syx 
of the University. These statements include information from operating, 
mrziwxmrk0 erh Ărergmrk egxmzmxmiw2 Ew er erep}xmgep xssp0 xli wxexiqirx sj 
gewl ăs{w mw ywijyp mr hixivqmrmrk xli wlsvx1xivq zmefmpmx} sj xli Yrmzivwmx}0 
particularly its ability to pay bills, handle expenses, and acquire assets. 

Contract an agreement which has been validly executed between the University and 
any other Party(ies) and which is legally enforceable

Consolidated 
Financial Statements

Gsqtvmwi xli Ărergmep wxexiqirxw sj xli Yrmzivwmx} erh mxw wyfwmhmevmiw3 
ewwsgmexiw ew ex xli irh sj xli Ărergmep }iev2

Consultancy Services wivzmgiw {lmgl evi sj er mrxippigxyep erh ehzmwsv} rexyvi tvszmhih f} Ăvqw 
or individuals using their professional skills to study, design and organize 
wtigmĂg tvsnigxw0 ehzmwi gpmirxw0 gsrhygx xvemrmrk sv xverwjiv ors{pihki2

Consultant	 a person, natural or corporate, dealing in the provision of services including 
consultancy services.

Depreciation A non-cash expense that reduces the value of an asset as a result of wear 
and tear, age, or obsolescence. Most assets lose their value over time (in 
other words, they depreciate), and must be replaced once the end of their 
useful life is reached. 

Employee Senior members and employees of the University.
Endowment Fund A special account that is established in order to generate revenue that 

{mpp fi ywih jsv e wtigmĂg tyvtswi2 Jyrhw sj xlmw x}ti evi wsqixmqiw 
established to create an income stream to fund research projects, provide 
wglspevwlmtw xs uyepmĂih ettpmgerxw0 sv izir xs wyttp} emh xs mrhmzmhyepw 
{ls ettp} xs xli jyrh jsv Ărergmep lipt2
 

Extra-ordinary items Extraordinary items are characterized by the fact that they arise from events 
or transactions that are distinct from the University’s ordinary activities, are 
not expected to recur frequently or regularly and are outside the control or 
mrăyirgi sj xli Yrmzivwmx}2

Financial period/ year Period for which an organization prepares its internal or external accounts 
or the period covered by the Ărergmep wxexiqirxw. For internal accounts, it 
may be a month or a quarter; for external accounts it is normally a period 
of 12 months.

Financial and 
management controls

E w}wxiqexmg iʆsvx f} qerekiqirx xs gsqtevi tivjsvqergi xs 
predetermined standards, plans, or objectives in order to determine 
whether performance is in line with these standards and presumably in 
order to take any remedial action required to see that human and other 
viwsyvgiw evi fimrk ywih mr xli qswx iʆigxmzi erh iʇgmirx {e} tswwmfpi 
in achieving the university objectives.

Financial plan Xli psrk1xivq tvsgiww sj {mwip} qerekmrk xli yrmzivwmx} Ărergiw ws xlex 
it can achieve its’ goals.

Financial statement Vigsvhw xlex tvszmhi er mrhmgexmsr sj xli Yrmzivwmx}ùw Ărergmep wxexyw2 
Xlivi evi jsyv fewmg x}tiw sj Ărergmep wxexiqirxw> Wxexiqirx sj Jmrergmep 
Tswmxmsr0 Wxexiqirx sj Jmrergmep Tivjsvqergi0 Wxexiqirx sj Gewl ăs{w0 
Statement of Changes in Equity, and accounting policies and explanatory 
notes.

Fundamental errors Jyrheqirxep ivvsvw evi ivvsvw xlex lezi wygl e wmkrmĂgerx iʆigx sr xli 
Ărergmep wxexiqirxw sj sri sv qsvi tvmsv tivmshw xlex xlswi Ărergmep 
statements can no longer be considered to have been reliable at the date 
of their issue.

ITS
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Goods objects of every kind and description including raw materials, products 
and equipment and objects in solid, liquid or gaseous form, and electrici-
ty, as well as services incidental to the supply of the goods if the value of 
those incidental services does not exceed that of the goods themselves;

IAS International Accounting Standards
IFRS International Financial Reporting Standards
IFRIC International Financial Reporting Interpretations Committee
Investment Er i|tirhmxyvi sr xli gviexmsr sv eguymwmxmsr sj Ă|ih ewwixw0 mrzirxsvmiw0 

valuable physical stocks or securities;         
Lease E piewi mw e pikepp} irjsvgiefpi gsrxvegx {lmgl hiĂriw xli vipexmsrwlmt fi-

tween an owner (the lessor) and a renter (the lessee). A typical lease spells 
out all of the terms involved in a land including the length of time a lessee 
may use it and the rights and obligations of the parties. A ‘Lease’ enables 
one party to convey an interest in land or property to another for a speci-
Ăih xmqi mr vixyvr jsv e tivmshmg te}qirx2

Liabilities The university’s legal debts or obligations that arise during the course of 
business operations. Liabilities are settled over time through the transfer of 
igsrsqmg firiĂxw mrgpyhmrk qsri}0 ksshw sv wivzmgiw2

License  a contract by which a permit is given by the university to another of land 
or property belonging to the university for use and within the terms as spe-
gmĂgepp} hiĂrih mr xli gsrxvegx2

Memorandum of Un-
derstanding (MOU)

a document that describes the broad outlines of an agreement that two or 
more parties have reached. MOUs communicate the mutually accepted 
expectations of all the parties involved in a negotiation. While not legally 
binding, the MOU heralds the signing of a binding contract to deal with 
wtigmĂg ewtigxw erh mwwyiw tvszmhih mr xli QsY2

Nolan Principles Xli wizir tvmrgmtpiw mhirxmĂih f} xli Gsqqmxxii sr Wxerhevhw mr Tyfpmg 
Life

Public Funds The Consolidated Fund, the Contingency Fund and any other fund estab-
lished by or under an Act of Parliament.

Risk management Risk management is a logical process or approach that seeks to eliminate 
or at least minimize the level of risk associated with a business operation. 
Iwwirxmepp}0 xli tvsgiww mhirxmĂiw er} x}ti sj wmxyexmsr xlex gsyph viwypx mr 
damage to any resource within the possession of the company, including 
personnel, then take steps to correct factors that are highly likely to result 
in that damage. 

Secondment the assignment of a senior member of the University to another organiza-
tion whether public or private for a temporary period as provided under 
Statute 23 (1) of the Statutes.

Segment A recognized component of the University that is engaged in undertaking 
egxmzmxmiw erh tvszmhmrk wivzmgiw xlex evi wyfnigx xs vmwow erh vixyvrw hmʆiv-
ent from those of other segments.

Statement of Finan-
cial Position

E Ărergmep wxexiqirx  xlex  wyqqevm~iw xli Yrmzivwmx}ùw ewwixw0 pmefmpmxmiw 
erh iuymx} ex e wtigmĂg tsmrx mr xmqi2 Xli wxexiqirx sj Ărergmep tswmxmsr 
gives an idea as to what the University owns and owes, as well as the 
amount invested in it.



University of Ghana |  Financial Regulations & Governance Policy

Page | 137

Wxexiqirx sj Ărergmep 
performance

E Ărergmep wxexiqirx xlex qiewyviw xli yrmzivwmx}ùw Ărergmep tivjsvqergi 
sziv e wtigmĂg eggsyrxmrk tivmsh2 Jmrergmep tivjsvqergi mw ewwiwwih f} 
giving a summary of  how the university incurs its  income and expens-
es through both operating and non-operating activities. It also shows the 
rix tvsĂx sv psww mrgyvvih sziv e wtigmĂg eggsyrxmrk tivmsh0 x}tmgepp} sziv 
e Ăwgep uyevxiv sv }iev2

Subsidiary company Entities in respect of which the University owns shares, wholly or partly or 
whereby virtue of the exercise of a power, directly or indirectly, can appoint 
or remove or can cause the appointment or removal of all or not less than 
half of its directors.

Subvention E wyfwmh}0 kverx sj Ărergmep emh kmzir f} e kszivrqirx xs er mrwxmxyxmsr2
 Technical Services  services which are tendered and contracted on the basis of performance 

of a measurable physical output such as drilling, mapping, aerial photog-
raphy, surveys, seismic investigations, maintenance of facilities or plant 
and similar operations

Transactions er izirx xlex lew e Ărergmep mqtpmgexmsr sv sxliv{mwi sr xli Yrmzivwmx} sv 
xlex gsqqmxw xli Yrmzivwmx} xs tivjsvq givxemr wtigmĂih sv yrwtigmĂih 
obligations in relation to Land, Property, Agreements generally and Mem-
orandum of Understanding (MoU).

True and fair view Words used in a company’s accounts by auditors to show that they think 
the accounts give correct and complete information about a company’s 
Ărergmep wmxyexmsr2

UGEL University of Ghana Enterprises Limited
Units All establishments of the University including Colleges, Institutes, Centres, 

Schools, Directorates and Departments.
Value for money Value for Money (VfM) is the term used to assess whether or not an organ-

mwexmsr lew sfxemrih xli qe|mqyq firiĂx jvsq xli ksshw erh wivzmgiw 
it acquires and/ or provides, within the resources available to it.   It not 
only measures the cost of goods and services, but also takes account of 
xli qm| sj uyepmx}0 gswx0 viwsyvgi ywi0 Ăxriww jsv tyvtswi0 xmqipmriww erh 
convenience to judge whether or not, when taken together, they constitute 
good value.  Achieving VfM may be described in terms of the ‘three Es’ - 
igsrsq}0 iʇgmirg} erh iʆigxmziriww2

VCG Vice-Chancellors’ Ghana
Virement The agreed transfer of money from one budget heading, to which it has 

been allocated, to another budget heading.
Works work associated with the construction, reconstruction, demolition, re-

pair or renovation of a building or structure or surface and includes site 
tvitevexmsr0 i|gezexmsr0 ivigxmsr0 ewwiqfp}0 mrwxeppexmsr sj tperx0 Ă|mrk sj 
iuymtqirx erh pe}mrk syx sj qexivmepw0 higsvexmsr erh Ărmwlmrk0 erh er} 
incidental activity under a procurement contract.

IPSAS The term IPSAS includes all applicable International Financial Reporting 
Interpretations Committee (IFRIC) Interpretations issued by the Interna-
tional Accounting Standards Board (IASB).

FGPC Finance and General Purposes Committee
NPRA National Pensions Regulatory Authority
PDMSD Physical Development and Municipal Services Directorate
PFMA Public Financial Management Act
PPA Public Procurement Authority
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SSNIT Social Security and National Insurance Trust
UG University of Ghana
VC Vice-Chancellor

ETTIRHM\ MZ

FORMATS FOR MANAGEMENT REPORTS

TABLE MANAGEMENT REPORTS 

1 Consolidated Expenditure Variance Reports

2 Analysis by Category of Income & Expenditure

3 Units Expenditure Variance Reports

4 Analysis by Individual Unit Results

5 Analysis of Expenditure by Activity

6 Analysis of personnel cost and other operating expenses by function
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Xefpi 6> Erep}wmw f} Gexiksv} sj Mrgsqi * I|tirhmxyvi
Szivzmi{>

Note Revenue /Expenditure category YTD 
variance

Projected 
annual 

variance

Comments

Revenue
1 Government subvention & grants

2 Academic fees and other student 
charges

3 Research Grants & Contracts
4 Other income
5 Endowment and Investment income

Expenditure
6 Iqtps}ii FiriĂx
7 Academic costs
8 Research & Contract costs
9 Fyvwevmiw * Ărergmep emh
10 Other operating expenses
11 Total Admin & Operating expenses
12 Infrastructure, maintenance, etc.
13 Other Expenses
Recurrent Operating Target 
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Rsxi> {lir tviwirxmrk }syv erep}wmw0 ep{e}w jsgyw sr xli erryep tmgxyvi0 ywmrk xli tewx ,}1x1h- 
ew e kymhi xs mrjsvqmrk }sy {lex ger viewsrefp} fi i|tigxih f} }iev irh2

Xefpi 7> Yrmx I|tirhmxyvi Zevmergi Vitsvx
Evie> Gsppiki sj Liepxl Wgmirgiw

Jan – April 2012 Full Year 2012 Note Full 
Year 
2011

Actual Orig 
Plan

Vari-
ance

% 
Var

Forecast Orig 
Plan

Variance % 
Var

Actual % 
Hmʆ xs 
2012

Government sub-
vention & grants
Academic fees 
and other student 
charges
Research Grants 
& Contracts
Other income
Endowment 
and Investment 
income
Total Income
Personnel Costs
Academic costs
Research & Con-
tract costs
Fyvwevmiw * Ărer-
cial aid
Other operating 
expenses
Total Admin & 
Operating ex-
penses
Infrastructure, 
maintenance, etc.
Other Expenses
Asset Costs (De-
preciation)
Total Expenditure
Recurrent Op-
erating Surplus/
HiĂgmx
Recurrent Op-
erating Surplus/
HiĂgmx ) sj Xsxep 
Income
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Xefpi 8> Erep}wmw tiv Mrhmzmhyep Yrmx Viwypxw

AREA Y-T-D
Forecast 

2012
Original 

Plan
Vari-
ance

Actual  
2011

NoteActual Plan Variance

College of Health Sciences
College of Basic and Applied 
Sciences
College of Humanities
College of Education
Institutes/ Schools/ Centres
Directorates****

Others 
Assets
TOTAL

COLLEGE OF HEALTH SCIENCES COLLEGE OF HUMANITIES 
 School of Dentistry University of Ghana Business School 
School of Medicine Centre for European Studies
School of Biomedical and Allied Health Sciences School of Law 
School of Public Health School of Arts 
Noguchi Memorial Institute for Medical Research School of Languages 
School of Nursing School of Social Sciences 
School of Pharmacy School of Performing Arts 
Center for Tropical, Clinical Pharmacology and Thera-
peutics

Institute of Statistical, Social and Economic Re-
search (ISSER)

COLLEGE OF BASIC AND APPLIED SCIENCES Institute of African Studies (IAS)
School of Biological Sciences Regional Institute for Population Studies (RIPS)
School of Physical and Mathematical Sciences Centre for Migration Studies (CMS)
School of Agriculture Language Centre
School of Engineering Sciences Centre for Social Policy Studies (CSPS)
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School of Veterinary Medicine Piksr Girxvi jsv Mrxivrexmsrep Eʆemvw erh Hmtpsqe-
cy (LECIAD)

School of Nuclear and Allied Sciences University of Ghana Accra City Campus
Institute of Environmental and Sanitation Studies Centre for Gender Studies and Advocacy
Institute of Applied Science and Technology Centre for Urban Management Studies
Biotechnology Research Center Centre for Asian Studies
West African Centre for Crop Improvement Centre for Latin American Studies
West African Centre for Cell Biology of Infectious 
Pathogens

Centre for Aging Studies

Centre for Climate Change and Sustainability Studies Centre for Merian Institute for Advance Studies in 
Africa

COLLEGE OF EDUCATION 
School of Information and Communication Studies 
School of Education and Leadership 
Biotechnological Centre
School of Continuing and Distance Education 
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Table 5
UNIVERSITY OF GHANA

EREP]WMW SJ I\TIRHMXYVI F] EGXMZMX]

Personnel 
Costs

Other 
Operating 

Costs

Bursaries 
& Finan-
cial Aid

Depreci-
ation

Financial 
Costs

Academic Departments XX XX XX XX XX
Research Grants & Con-
tracts

XX XX XX XX XX

Total Teaching & Research \\ \\ \\ \\ \\

Academic Services XX XX XX XX XX
Central Administration/ Ser-
vices

XX XX XX XX XX

General Educational Expen-
diture

XX XX XX XX XX

Wxeʆ erh Wxyhirx Jegmpmxmiw XX XX XX XX XX
Premises (repairs & mainte-
nance)

XX XX XX XX XX

Residences, catering and 
conferences

XX XX XX XX XX

Other services rendered XX XX XX XX XX
Other Activities XX XX XX XX XX
Total Non- teaching & Re-
search

\\ \\ \\ \\ \\

XSXEP I\TIRHMXYVI \\\ \\\ \\\ \\\ \\\
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TABLE 6

UNIVERSITY OF GHANA
EREP]WMW SJ IQTPS]II FIRIJMXW ERH SXLIV STIVEXMRK I\TIRWIW F] 

FUNCTION
Year ended 31st 	
December xxxx

Year ended 31st 		
December xxxx

Academic 
related 

GH¢

Supporting 

Services 
related 
cost

GH¢

Total 

GH¢

Academic 
related 

GH¢

Supporting 

Services 
related cost

GH¢

Total

GH¢

Note 
…..Employee 
firiĂx

XXXX XXXX XXXX XXXX XXXX XXXX

Emoluments XXXX XXXX XXXX XXXX XXXX XXXX
Pension 
payments 

XXXX XXXX XXXX XXXX XXXX XXXX

Book and 
research 
allowance 

XXXX XXXX XXXX XXXX XXXX XXXX

Total XXXX XXXX XXXX XXXX XXXX XXXX
Note….Other 
Operating 
expenses 

\\\\ \\\\ \\\\ \\\\ \\\\ \\\\

Repairs and 
maintenance 

XXXX XXXX XXXX XXXX XXXX XXXX

Administrative 
and general 
expenses 

XXXX XXXX XXXX XXXX XXXX XXXX

Bulk Utility XXXX XXXX XXXX XXXX XXXX XXXX
Wxeʆ {ipjevi XXXX XXXX XXXX XXXX XXXX XXXX
Examination 
expenses 

XXXX - XXXX XXXX - XXXX

Admission 
expenses 

XXXX - XXXX XXXX - XXXX

Local travel 
costs

XXXX XXXX XXXX XXXX XXXX XXXX

Selection and 
training 

XXXX XXXX XXXX XXXX XXXX XXXX

Foreign travel 
costs

XXXX XXXX XXXX XXXX XXXX XXXX
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TABLE 7

UNIVERSITY OF GHANA
STATEMENT OF FINANCIAL PERFORMANCE

JSV XLI ]IEV IRHIH 75 HIGIQFIV 64\\15
Consolidated The University

Notes 2xx-1 2xx0 2xx 2xx0

REVENUE

Revenue from non-ex-
change transactions
Government subvention and 
grants

\\\\ XXXX \\\\ XXXX

Research grants and con-
tracts

\\\\ XXXX \\\\ XXXX

Fyvwevmiw erh Ărergmep emh \\\\ XXXX \\\\ XXXX
Revenue from other non-ex-
change transactions

\\\\ XXXX \\\\ XXXX

\\\\ XXXX \\\\ XXXX

Revenue from exchange 
transactions
Academic fees and other 
student charges

\\\\ XXXX \\\\ XXXX

Interest Income \\\\ XXXX \\\\ XXXX
Revenue from other ex-
change transactions

\\\\ XXXX \\\\ XXXX

\\\\ XXXX \\\\ XXXX

Total revenue \\\\ XXXX \\\\ XXXX

I\TIRWIW
Iqtps}ii firiĂxw gswx
Operating expenses \\\\ XXXX \\\\ XXXX
Research grants and con-
tracts expenses  

\\\\ XXXX \\\\ XXXX

Fyvwevmiw erh Ărergmep emh \\\\ XXXX \\\\ XXXX
Finance costs \\\\ XXXX \\\\ XXXX
Depreciation and amortisa-
tion

\\\\ XXXX \\\\ XXXX

\\\\ XXXX \\\\ XXXX

Total expenses
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\\\\ XXXX \\\\ XXXX

Share of Associate’s sur-
tpyw3,hiĂgmx-

\\\\ XXXX \\\\ XXXX

Wyvtpyw3,hiĂgmx- jsv xli }iev
\\\\ XXXX \\\\ XXXX

Exxvmfyxefpi xs>
Owners of the controlling 
entity
Non-controlling interests \\\\ \\\\ \\\\ XXXX

\\\\ XXXX \\\\ XXXX

\\\\ XXXX \\\\ XXXX

TABLE 8
UNIVERSITY OF GHANA

STATEMENT OF FINANCIAL POSITION
AS AT 31 DECEMBER 2xx-1
Consolidated The University 
     As at 31 
December

As at 31 De-
cember

Notes 2xx-1 2xx0 2xx1 2xx0

ASSETS

Non-current assets

Property, plant and equip-
ment

\\\\ XXXX \\\\ XXXX

Investment property \\\\ XXXX \\\\ XXXX
Intangible assets \\\\ XXXX \\\\ XXXX
Quoted securities \\\\ XXXX \\\\ XXXX
Investment in subsidiary \\\\ XXXX \\\\ XXXX
Due from related parties \\\\ XXXX \\\\ XXXX
Other non-current assets \\\\ XXXX \\\\ XXXX

Total non-current assets \\\\ XXXX \\\\ XXXX

Current Assets
Inventories \\\\ XXXX \\\\ XXXX
Receivables from exchange 
transactions

\\\\ XXXX \\\\ XXXX
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Receivables from non-ex-
change transactions

\\\\ XXXX \\\\ XXXX

Investments \\\\ XXXX \\\\ XXXX
Cash and cash equivalents \\\\ XXXX \\\\ XXXX

Total current assets \\\\ XXXX \\\\ XXXX

Total Assets \\\\ XXXX \\\\ XXXX

LIABILITIES
Non-current liabilities
Borrowings \\\\ XXXX \\\\ XXXX
Restricted funds \\\\ XXXX \\\\ XXXX
Iqtps}ii firiĂx sfpmkexmsr \\\\ XXXX \\\\ XXXX
Provisions \\\\ XXXX \\\\ XXXX
Deferred tax \\\\ XXXX \\\\ XXXX

Total non-current liabilities \\\\ XXXX \\\\ XXXX

Current liabilities
Borrowings \\\\ XXXX \\\\ XXXX
Due to related parties \\\\ XXXX \\\\ XXXX
Accounts payable and ac-
crued liabilities

\\\\ XXXX \\\\ XXXX

Provisions \\\\ XXXX \\\\ XXXX

Total current liabilities \\\\ XXXX \\\\ XXXX

Net Assets \\\\ XXXX \\\\ XXXX

NET ASSETS
Eggyqypexih wyvtpyw3,hiĂgmx- \\\\ XXXX \\\\ XXXX
General reserve fund \\\\ XXXX \\\\ XXXX
UG Endowment fund \\\\ XXXX \\\\ XXXX
Revaluation reserve \\\\ XXXX \\\\ XXXX

Total net assets \\\\ XXXX \\\\ XXXX
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TABLE 9
UNIVERSITY OF GHANA

STATEMENT OF CHANGES IN NET ASSETS
EW EX 75 HIGIQFIV 64\\15

Year ended 31 December 2xx-1 Year ended 31 December 2xx0
Accumulated 
surplus

General 
reserve 
fund

UG 
Irhs{qirx 
fund

Accu-
mulated 
surplus

General re-
serve fund

UG En-
hs{qirx 
fund

At 1 January
Wyvtpyw3 ,hiĂgmx- jsv 
the year

\\\\ \\\\ \\\\ XXXX XXXX XXXX

Initial recognition of 
assets

\\\\ \\\\ \\\\ XXXX XXXX XXXX

Transfers to/from ac-
cumulated surplus

\\\\ \\\\ \\\\ XXXX XXXX XXXX

Changes in the value 
of assets

\\\\ \\\\ \\\\ XXXX XXXX XXXX

Balance at 
31 December

\\\\ \\\\ \\\\ XXXX XXXX XXXX

TABLE 10
UNIVERSITY OF GHANA

STATEMENT OF CASH FLOW 
JSV XLI ]IEV IRHIH HIGIQFIV 64\\15

Consoli-
dated  

The Uni-
versity

Notes 2xx-1 2xx0 2xx-1 2xxo
Cash generated from operating 
activities

\\\\ XXXX \\\\ \\\\

Gewl ăs{w jvsq mrziwxmrk egxmzm-
ties
Purchase of property, plant and 
equipment

,\\\- (XXX) ,\\\- ,\\\-

Proceeds from disposal of property, 
plant and equipment

\\\\ XXXX \\\\ \\\\

Net cash used in investing activi-
ties

,\\\- (XXX) ,\\\- ,\\\-

Gewl ăs{w jvsq Ărergmrk egxmzm-
ties
Interest received \\\\ XXXX \\\\ \\\\
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Finance cost paid ,\\\- (XXX) ,\\\- ,\\\-
Borrowings drawdowns \\\\ XXXX \\\\ \\\\
Borrowings repaid ,\\\- (XXX) ,\\\- ,\\\-
General and special research funds 
received

\\\\ XXXX \\\\ \\\\

General and special research funds 
used

,\\\- (XXX) ,\\\- ,\\\-

Rix gewl kirivexih jvsq Ărerg-
ing activities

\\\\ XXXX \\\\ \\\\

Net increase in cash and cash 
equivalents

\\\\ XXXX \\\\ \\\\

Cash and cash equivalents at be-
ginning of year

\\\\ XXXX \\\\ \\\\

Cash and cash equivalents at end 
of year

\\\\ XXXX \\\\ \\\\
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Students Welfare 
expenses 

XXXX - XXXX XXXX - XXXX

Animal and Crop 
Prod. Cost 

XXXX - XXXX XXXX - XXXX

Audit fees - XXXX XXXX - XXXX XXXX
Total \\\\ \\\\ \\\\ \\\\ \\\\ \\\\

ETTIRHM\ Z

FORMATS FOR FINANCIAL STATEMENTS

TABLE FINANCIAL STATEMENTS
7

Statement of Financial Performance 
8

Statement of Financial Position 
9

Statement of Changes in Net Assets
10

Cash Flow Statement
Rsxiw xs xli Ărergmep wxexiqirxw
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NOTES 

General information

Date of Publication

                                     
           Professor Yaw Twumasi                                                      Professor Ebenezer Oduro Owusu	                                            
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