UG CAREERS AND COUNSELLING DIRECTORATE

REVISED ORGANISATIONAL STRUCTURE 2024

REGISTRAR

ADVISORY BOARD

HEAD OF UNIT :
PSYCHOSOCIAL
COUNSELLING & MENTAL

DIRECTOR

HEALTH

(COUNSELLOR)

HEAD OF UNIT: ACADEMIC

COUNSELLING

COUNSELLOR

-Counsellors assisted by
Interns

HEAD OF UNIT: GENERAL
ADMINISTRATION

HEAD OF UNIT:
ASSESSMENT

(ADMINISTRATOR)

(COUNSELLOR)

HEAD OF UNIT:
CAREER DEVELOPMENT &

SERVICES

(COUNSEL L OR)

-Counsellors
-Interns

-Chief Administrative Assistant
-Principal Administrative
Assistant

-Senior Administrative Assistant
-Administrative Assistant
-Junior Staff

-NSPs

-Volunteers

-Counsellors
-Interns

HEAD OF UNIT: BUSINESS
DEVELOPMENT

COUNSELLOR)

‘-Counsellors

WEBSITE

1-Counsellors




ROLES OF UNITS

REGISTRAR

ADVISORY BOARD

DIRECTOR

ADMINISTRATION, SUPERVISION, COORDINATION, COUNSELLING, REPORTING, CORRESPONDENCE, UNIVERSITY ASSIGNMENT INVOLVEMENT IN ALL BELOW, ETC.

PSYCHOSOCIAL COUNSELLING
& MENTAL HEALTH

-Psychosocial Checklist for Freshers

-Practicum/Internship for Professional

Trainers

-Clinical Discussions

-Psychiatric Services

-Mental Health Programme

-Psychosocial Counselling & Therapy

-Hospital Referrals

-Courst Referrals

-Peer Counselling

-DECODED Show

ACADEMIC COUNSELLING UNIT

-Counselling

-Academic Referrals

-Study Skills

-Time Management skills
-Course Choices

-Deferment

-Too Smart for that Campaign
-Edufair

ASSESSMENT UNIT

-Psychometric Assessment
-Personality Evaluation
-Aptitude Tests

-Mental Health Assessment

-Entry Point Assessment for Students
-Entry Point Assessment for Staff

GENERAL ADMINISTRATION

-NSPs Supervision
-Finance
-Facilitation
-Logistics
-Beautification
-Requisition
-Recruitment
-Welftare
-Secretarial Services
-Asset Management
-External Relations
-Correspondence
-Customer Service
-Meetings

-Records

-UGCCD Library
-Cleaning

-Reports

-IT

CAREER DEVELOPMENT AND

SERVICES UNIT
-Career Development Classes
-Leadership Academy Classes
-CV Clinic
-Career Week
-Internships
-Placements
-Collaborations
-Time at City Campuses
-Freshers Orientation
-Website Management

BUSINESS DEVELOPMENT UNIT
-Entrepreneurship Hub
-Transform my Community

WEBSITE
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