[image: image1.png]



University of Ghana
Office of Research, Innovation and Development

MATERIAL REQUEST FORM

This form must be completed prior to the drafting of a Material Transfer Agreement 

for materials being transferred out of the University of Ghana
Please submit electronically in word format to orid-ip@ug.edu.gh
1. Details of Principal Investigator at UG
	First name                                                             Middle name                                          Surname

	Unit / Department
	School and College 


	Contact number
	Email


2. Details of External Principal Investigator

	First name                                                             Middle name                                          Surname

	Unit / Department
	School and College 



	Contact number
	Email


3.  Details of External Institution 
	Name of Institution                                                   

	Contact Office 
	Name of Contact Person 

	Contact number
	Email


4. Information on material
a. Nature/Type of Material: (E.g. DNA, microorganism, plasmids, cell line, software, vectors, etc.)

	


b. Description of material 

(This must be as precise as possible as it will be used to define the materials in a Material Transfer Agreement) 
	


c. Purpose for which the material will be used.


d.      Was the material created from a project?    Yes 
              No 

If yes, please attach a copy of the Prime Agreement governing the Project. Also complete the table below; 

	Name of Project
	

	Principal Investigator on Project
	

	Funder of Project
	

	Grant Number / Contract Number
	

	Other agreements related to the project. E.g. Non-Disclosure Agreement, Material Transfer Agreement, etc. 
	



e. Was the material developed using any material(s) owned by other parties?    Yes 
              No     

 If yes, please provide details of the party. Also indicate whether they are specific rights associated with that material/ an associated Material Transfer Agreement. 
   


f. Will the materials be used in combination with any materials provided by another party? Yes 
           No             

g. Do you expect to create derivatives
 of modifications
 of the material?    Yes                   No       
Declaration by Principal Investigator
I certify that the information contained herein is accurate to the best of my knowledge. 

Name 









Signature and Date 














































































� Derivatives refer to substances created by the recipient that constitute a functional sub unit or product expressed by the original material. This includes purified or functional sub unit or an expression product of the original material that was provided. 


� Modifications refer to substances created by the recipient which incorporate/ contain the material.
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