UAB FORM 2A

APPLICATION FOR PROMOTION

ACADEMIC STAFF

UNIVERSITY OF GHANA

APPLICATION FOR PROMOTION TO
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IN THE DEPARTMENT / INSTITUTE /SCHOOL OF


ASSESSMENT PREFERENCE (Tick one)  (  ) Internal Assessment
(  ) External Assessment

(This form is to be completed (three copies) and returned to the Registrar, University of Ghana, P.O.Box LG 25, Legon Accra)

1. Personal details:

Full name:


Date of birth:


Date of last promotion:


2. Full Curriculum Vitae from first degree (applicant may use the CV template provided in the new promotion guidelines):

Signature of Applicant:
Date:

Date of Submission to the Head of Department

Head of Unit’s/Department’s Checklist:

	Documentation
	Submitted
	Date

	  Duly completed Form 2A
	
	

	  Completed Teaching Dossier (Teaching   Portfolio, Teaching load etc)
	
	

	Completed UAB Form 2E
	
	

	Completed UAB Form 2F
	
	

	Completed UAB Form 2G
	
	

	Publications Dossier (3 Copies of dossier of Research and Scholarly Works for Assessment)
	
	

	UAB Form 2H Completed and Scored by Applicant 
	
	

	UAB Form 2H duly completed (to be scored by Head of Unit/Department)
	
	

	UAB Form 2H duly completed (to be scored by Dean/Director)
	
	

	UAB Form 2H duly completed (to be scored by Provost)
	
	

	
	
	


Head of Department’s Certification of Completed Application Dossier:

Name of Head of Department/Unit:

Signature:

Effective Application Completion Date:

Head of Unit’s/Department’s Required Tasks:

· Completion of Confidential Report Form

· Scoring of UAB Form 2H
· Add Annual Teaching Load forms of the applicant for the last 3 years 
· Submission of Completed application Dossier to the Dean/Director
Dean’s/Director’s Required Tasks
· Certification of Completed Application Dossier

· Scoring of UAB Form 2H

· Processing of Application for the Consideration of School Management Committee
After SMC Consideration

· Nomination/Appointment of Assessors for Teaching Dossier (3 Assessors) 

· Submission of Teaching Dossier for Assessment
· Submission of Application Dossier, SMC Minutes and Recommendations, Teaching Assessment to College Appointments and Promotions Committee through College Secretary (for Applications to Professorial ranks)
Applications to the Grade of Senior Lecturer/Research Fellow

· Submission of RSW for Internal/External Assessment (For Applications to the rank of Senior Lecturer/Research Fellow)
· Submission of Completed Dossier and Summary Assessment Table with Composite Marks to the College Appointments and Promotions Committee through College Secretary
College Appointments and Promotions Committee
· Determination of Applications for Promotion to Senior Lecturer/Research Fellow based on SMC’s recommendations and assessment of RSW and Teaching Dossier
· Consideration of Professorial Applications based on recommendations of SMC and application documentation
· Recommendations for external assessment/Rejection of Application
Provost’s Required Tasks (for Professorial Applications)

· Completion of UAB Form 2H (scoring the applicant)

· Nomination/Appointment of External Assessors (in consultation with Dean/Director and Head of Unit/Department)

· Submission of RSW for External Assessment 

· Preparation of Summary Scoresheet and recommendation to Appointments and Promotions Board

